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List of Students Placed in the Academic Year 2019-20
5. No Namte of the Student Placed GPrI:-::.Ig::::‘d Gr:fl:::;;n Name of the Emplayer Pay PE;I;uge L)
from
I |Appikatla Naga Sowjanya CSE 2020 HCL Technologies 35LPA
2 |Bala Chandrikn ECE 2020 Wipro 3.5LPA
3 |Yosoda Yomini ECE 2020 |Genpact India Pvt, Ltd 35LPA
4 |Ammtha kondempudi ECE 2020 NTT Data 3.5LPA
5 |Balineni Swathi CSE 2020 Chpgemini 39LPA
&  |Bolisetti Deva Harshini CSE 2020 HCL Technologies 3.5LPA
7 |Budde Sai Navya CSE 2020 Accenture 4.5LPA
8  |Chitra Chandini CSE 2020  |NCS Group 3.62LPA
9  |Choppara Sravani CSE 2020 Zensar Technologies 4.06 LPA
10 [Daram Alemya CSE 2020 INCS Group 5.62LPA
11 |Dasu Yashaswini CSE 2020 Wipro 3.5LPA
12 |Devorngaitu Sahithaprasanna CSE 2020 NCS Group 5.62LPA
13 |Dumpala Jyothi CSE 2020 Wipro 35LPA
14 |Gaddam Anushg CSE 2020 Wipro 3.5LPA
-_IS Naga Mani Gajula CSE 2020 Capgemini J9LPA
16 |Gundavalla Venkata Mounika CSE 2020 NCS Group 5.62LPA
17 |Ganta Amuiyn CSE 2020  {HCL Technologies 35LPA
18  |Guntery Rojoni CSE 2020 DXC Technology 3.6LPA
19 'lnupagolln Sai Sri Chandana CSE 2020 HCL Technologies 35LPA
20 IKnllun' Sravanthi CSE 2020  (DXC Technology 3.6LPA
._ 21 [Kilari Sindhu Priya CSE 2020 HCL Technologies 15LPA
22 [Kollipara Gayathri CSE 2020 HCL Technologies 35LPA
23 |Konda Sahithya CSE 2020 HCL Technologies 35LPA
24 |Madaraju Anusha CSE 2020 [Zensar Technologies 4.06 LPA
25 |Naga Sandhya M CSE 2020 Capgemini 3oLrPA
26 [Mamillapalli Sahithys CSE 2020 Wipro 335 LPA_-
27 Manne Angel Pranavi CSE 2020 HCL Technologies I5LPA
28 |Mekala Jhansi Lakshmi Madhuri CSE 2020 Zensar Technologies 4.06 LPA
29 IMohammad Nascema CSE 2020 Wipro 3.5LPA N
30 |Movva Naga Sindhu CSE 2020 NCS Group 5.62LPA
31 [Munnam Jhansi CSE 2020 DXC Technology J6LPA
‘?‘! Nambula Lakshmi Thirupathamma CSE 2020 Wipro 35LPA B
JB Nunna Kavya CSE 2020 Zensar Technologies 4.06 LPA
3 [Padidupu Naga Sirisha CSE 202¢ !HC L Technologies 3.5LPA




35  |Palodugu Padma Saj CSE 2020 Wipro 35LPA
36  |Paliseity Venknta Akanksha CSE 2020 Zensar Technologies 4.06 LPA
37 [Pattella Supriya CSE 2020 HCL Technologies 35LPA
38  |Petli Vidya Lakshmi CSE 2020 [NTT Data 35LPA
39 |Sailajn P CSE 2020 Copgemini 39LrA
40  [Pulhari M N V Lakshmi Charishmg CSE 2020 HCL Technologies 35LPA
41  |Ravipati Komali CSE 2020 HCL Technologies 35LPA
42 Ravuri Sirisha CSE 2020 |HCL Technologies 35LPA
43 |Shaik Salma Nishad CSE 2020 NTT Data 35SLPA
44 [Tejaswi Sukhavasi CSE 2020 |NCS Group 5.62LPA
45 |Vasantha Anusha CSE 2020 NCS Group 5.62LPA
46 |Vengalasenty Prathyusha CSE 2020 NTT Data J5LPA
47  |Vennela Jahnavi CSE 2020 |Zensar Technologies 4.06 LPA
48  |Vunnam Sahithi Priya CSE 2020 Legato Health Technologies LLP 3LPA
49 [Vutukuri Sai Lakshmi CSE 2020 |HCL Technologies 35LPA
50 |Yalovarthi Padma Sneha CSE 2020 NCS Group 5.62LPA
51 | Yampati Saideepthi CSE 2020 HCL Technologies 3.5LPA
32 |Yasam Swetha CSE 2020 Capgemini 39LPA
33 |Yeleswarapu Jyothi Sravani CSE 2020 DXC Technology 3.6LPA
54 |Althi Dakshayani ECE 2020 DXC Technology J6LPA
55 |Boddepalli Jahnavi ECE 2020 Genpact India Pvt. Lid 35LPA
56 |Boya Sri Lakshmi ECE 2020 DXC Technology 3.6LPA
57 |Challa Suncetha ECE 2020 Genpact Indin Pvt. Ltd 3.5LPA
58 |Keerthana D ECE 2020 Capgemini 39LPA
59  [Dondeti Padmaja ECE 2020 Wipro 3.5LPA
60 |Gopisetty Yoshitha ECE 2020 DXC Technology 3.6 LPA
61  |Goriparthy Udaya Lakshmi ECE 2020 |NTT Data 35LPA
62 laladi Soundaryn ECE 2020 NTT Data 35LPA
63  |Katta Navya ECE 2020 NTT Data 35LPA
64 |Kokkilagadda Yaminj ECE 2020 NTT Data 3.5LPA
65 [Koyyana Charitha Sri ECE 2020 NTT Data 3.5LPA
66  |Kurapati Thulasi Priya ECE 2020 NTT Data 3.5LPA
67  |Lam Manjusha ECE 2020 [NTT Data I5LPA
68  [Mnddi Udaya Sri ECE 2020 Cappemini 39LPA
69  |Mandn Gayati Vineela ECE 2020 Satven Venture 3.98LPA
70 |Mummareddy Leeta Priyanka ECE 2020 Capgemini J9LPA
71 |Mupparaju Venkata Padma ECE 2020 NTT Data 3.5LPA
72 |Nerasingu Siva Chaitanya ECE 2020 NTT Data 35LPA
73 [Neelam Vasavi ECE 2020 NTT Data 35LPA
74 {Pullapati Lavanya ECE 2020 Genpact India Pvt, Ltd 35LPA
75 [Perumalla Amrutha Sai Sree Sowmya ECE 2020 Hcl Technologies J5LPA
76  |Pokala Swetha Keerthi ECE 2020 Genpact India Pvt, Lid 35LPA
77 |Raipati Vyshnavi ECE 2020 NCS Group 5.62LPA




78  |Ravipati Divya ECE 2020 Hel Technologies 35LPA
79 |Sanaka Navys Sri ECE 2020 NCS Group 5.62LPA
80 |Sandipudi Lalitha Samrajyam ECE 2020 Cappemini 3oLpA
8!  [Somarouthu Varalakshmi ECE 2020 Genpact India Pvt. Ltd 35LPA
82 |Tata Harikn ECE 2020 Genpagct India Pvt. Lid 35LPA
83 |Koduri Jyothinmai ECE 2020 TCS 336 LPA
84 [Thurakapalli Venkata Bharpavi ECE 2020 Hcl Technologies 3S5LPA
85  |Vegesana Meghana ECE 2020 Wipro 35LPA
86 |Yalamandala Jyosthna Venkata ECE 2020 Wipro 3.5LPA
87 |Yenuganti Anusha ECE 2020 Genpact India Pvt. Ltd 35LPA
88 |Bachu Naga Pushpa EEE 2020 NCS Group 3.62 LPA
89  |Thota Sai Swarupa EEE 2020 NCS Group 5.62 LPA
9C¢  |Alla Divya Sri CSE 2020 Zaggle L8LPA
91 |Annavarapu Bhagya Rekha CSE 2020 CAPRUS IT 2.16 LPA
92  |Athyaln Bharathi CSE 2020 Tech. Mahindra 325LpA
93 |Pandi Karen Josephene CSE 2020 TCS 336 LPA
94 |Karra Gowthami Latha CSE 2020 CAPRUS IT 216 LPA
95  |Kolluru Sarada Noga Lakshmi CSE 2020 |Tatn ELXSI 3.5LPA
96 |Kommineni Bhavani CSE 2020 Znpgle LELPA
97  |Kondakavuri Jaya Praneethn CSE 2020 ILENSYS 42LPA
98 [Konduru Kalpana CSE 2020 Zaggle I.3LPA
99  |Namburi Thirumaleswari CSE 2020 ILENSYS 4.2 LPA
100 Nandikonda Bharnthi CSE 2020 Zuggle 1.8LPA
101 |Pagodaln Tulasi CSE 2020 Zaggle LELPA
102 |Parisa Vijaya CSE 2020 Znggle 1.BLPA
103 [Pattapu Mallika CSE 2020 CAPRUS IT 216 LPA
104 |Patan Swadhika CSE 2020 ILENSYS 4.2LPA
105 [Shaik Anjuma CSE 2020 Zagple 1.8 LPA
106 {Shaik Gousia Afrin CSE 2020 ILENSYS 42LPA
107 |Thadikamalla Dharani Kumari CSE 2020 Zaggle 1.8LPA
108 | Thota Mounikn CSE 2020 Zapgle L8 LPA
109 |Thotn Lakshmi Pavani CSE 2020 Zagple 1.8 LPA
110 {Tunpaln Anusha CSE 2020 CAPRUS IT 216 LPA
N1 Ambadipudi Vasantha Lakshmi ECE 2020 ILENSYS 4.2LPA
112 |Badugn Deepika ECE 2020 CAPRUS IT 2.16 LPA
113 |Bandarupalli Pujitha ECE 2020 TCS 336 LPA
114 |Bolta Lakshmi Veera Kumari ECE 2020 Taota ELXS] I5LPA
115 |Chinthala Lakshmi Prasanna ECE 2020 ILENSYS 4.2 LPA
116 |Evuru Anusha ECE 2020 (ILENSYS 42LPA
117 |Kancheti Harshitha ECE 2020 [Tata ELXSI 3.5LPA
118 |Katuri Padma Priya ECE 2020 Vihanga EmbedSofi 3.I6LPA
119 {Konakanchi Gowthamj ECE 2020  [ILENSYS 42LPA
120 [Konidena Vasavi ECE 2020 [CAPRUS IT 216 LPA




121 |Mandragutti Mounika ECE 2020 Vihanga EmbedSoft 3.16LPA
122 {Marella Divya ECE 2020  [CAPRUSIT 216 LPA
123 |Padyela Tejn Sri ECE 2020 Vihanga EmbedSofi .16 LPA
124 [Poluri Sireesha ECE 2020 |Vihanga EmbedSoft 3.16LPA
125 |Siddabathuni Alekhyn ECE 2020 ILENSYS 4.2LPA
126 |Shaik Asma Parveen ECE 2020  |ILENSYS 42 LPA
127 |Kallagunta Mounika ECE 2020 Zagple LELPA
128 {Kondempudi Amrutha ECE 2020 Vihangn EmbedSoft 316 LPA
129 |Kavuri Sailaja EEE 2020 Zaggle L.BLPA
130 |Madathala Manoosha EEE 2020 CAPRUS IT 2.16 LPA
131 |Pottepalem Kamakshi EEE 2020 |CAPRUSIT 2.16 LPA
—
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OFFER & APPOINTMENT LETTER

Offer Release Date: March 2, 2021

Dear Appikatla Naga Sowjanya,

Congratulations| With reference to the interviews conducted by HCL Technologies Ltd {(herein referred as “HCL” or
“Company”), we are pleased to inform you that you have been selected for employment in our organization as Software
Engineer in band E1.

In the coming year, keep aspiring for change and be known for your thoughts and your work; be the catalyst that this
fast changing world needs; keep sharpening your skills and investing in yourself; and last but not the least — keep your
waork and life in perfect balance, because that is the prerequisite for success.

You are requested to join us on March 4, 2021 at 9:00 A.M at the following address Chennai-SEZ, SDB2 Shalinganallur 602/3
-Your joining would be subject to successful completion and compliance with the pre joining requirements as applicable.

We at HCL believe in our colleagues showing flexibility and willingness to be deployed and rotated across the various
locations, geographies and subsidiaries including our Infrastructure , BPO division ete. In line with the same approach,
we look forward to your being flexible towards your placement in the Company. Your growth in this organization will be
in line with your capabilities.

Your Terms and Conditions of employment are detailed in this offer and appointment letter and appended annexure(s)
Your Total Compensation will be INR 3,50,000 per annum, outlined in Annexure |,

You will be required to sign a service agreement of 24 months with a surety amount of INR 1.25 Lakhs. This amount
“shall be payable to the Company only on the event of your separation from the company before 24 months from the

date of Joining.

You will be on probation for a period of 12 months from the date of your joining. The general terms and conditions
governing your employment are outlined in Annexure |I.

On the date of joining, you would be required to submit the documents listed in Annexure 1ll. Please note that the
submission of all listed documents is essential for the validity of your appointment in the Company.

Annexure [V provides details on the various compensation components and selected benefits that we offer you as a
part of the HCL family.

At the time of joining, you are required to have completed your degree without any standing arrear/backlogs.

HCL Confidential =T c .

e e ot U o e
Frars S S IR e L el




i HCL TECHNGLOGIES L1D.
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Please share your acceptance to offer as a confirmation within 3 days of receiving this letter and sign the duplicate copy
of this Offer & Appointment Letter and Annexure(s) and submit the same on the day of joining failing which this offer &
appointment letter extended to you by HCL Technologies Ltd shall stand withdrawn without any liability.

Please note that in case you are unable to report for joining on the respective date, this offer & appointment letter
extended to you by HCL Technologies Ltd. will stand withdrawn without any liability.

Locking ahead, we see exciting times — we look up to you to provide impetus in accomplishing our mutual endeavor of

being the best in the business of IT Services. Welcome to our Organization| We look forward to a mutually fruitful
association.

Yours truly,
() For HCLTECH LTD. - IOMC

e

-

Amrita Das

Vice President, Head-Global Rewards

HCLT Confidential Signature of Employee:
F o =) 1
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Annexure 1
COMPENSATION PLAN
Name Appikatla Naga Sowjanya
Band E1 -
Designation Software Engineer
City Chennai
(\ . ‘Monthly Components (in INR)

““|  Basic Salary 15,069
House Rent Allowance 7,523
Advance Statutory Bonus -
Food Wallet -
Holiday Allewance -
Flexi Basket* -
Compensatory Allowance 0

TOTAL: Monthly 22,592
TOTAL: Monthly Components : Annualized 271,107
Retirals & Other Benefits (in INR)
Provident Fund 21,699
Medical Insurance Premium/ESIC 10,000
Gratuity 8,694
TOTAL ; Retirals 40,393
@&
Variable Components (in INR)
Performance Bonus (in Rs.) 21,000
Engagement PB (paid monthly) @ 100%
17,500
achievement levels
TOTAL: Variable Components 38,500
ACOSLIO COMPANY, SISl P v e, 501000 [ e |
Flexi Basket Details Max Sub limits (p.a.)
Fuel Reimbursement and Car Maintenance -
Charges .
Leave Travel Assistance / Allowance .
Car Lease Rental -
| TOTAL : Annual Flexi Basket

HCLT Confidential

Signature of Employee:
o 4 = 2
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Employee has an option of availing all, some or none of the Flexi Basket across various components as
per annual limits and entitlements mentioned in the CTC sheet. Based on the individual declaration and
actual reimbursements, any unclaimed amount will be paid as taxable to the individual

=, |

Insurance & Medical Benefits (in INR): ' Max Sub limits (p.a.}
Hospitalization cost reimbursement limit 360,000
Term life Insurance Cover 2,000,000
Disability cover due to accident {upto) 1,800,000

NOTE:

1. Flexi Basket is only applicable in E2+ employees

2, All salary components are governed by the company policies and statutory guidelines.

3. This salary sheet is strictly confidential and must not be discussed with anyone other than your HCLT
Reporting Manager and/or your HR Manager.

4. Any personal tax liability arising out of compensation will be borne solely by the employee.

5. Gratuity to be payable as per act

ANNEXURE It
Welcome aboard...
It is often said that an organization can grow only if it empowers its employees to growl At HCL, we consciously realize
this fact and have developed a five-fold path for individual enlightenment that not only covers basic monetary benefits

for HClites, but also takes care of their professional growth by providing empowerment, knowledge, recognition,
transformation and support.

Following are the terms and conditions that refer to our offer of employment to you, this is to be read in conjunction
with the offer letter as attached.

GENERAL TERMS AND CONDITIONS OF EMPLOYMENT

1. Location

As you are aware that HCL is coming up with IT/ITES SEZ Operating Units in some cities; till the time SEZ campus
becomes operational, you may be assigned to another facility in the city of posting - Chennai.

2. Medical Check up
Your employment is subject to you being declared medically fit by the company doctor.
3. HCLT Training Program:

Training (classroom/on the job) sessions will be conducted after your joining.

HCLT Confidential Signature of Employee;
F o )
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The training period may be either extended or may be deemed completed earlier, at the discretion of the Management.
You shali continue to be under probation, unless specifically confirmed in writing.

4. Increments and promotions

Your growth in terms of role, compensation etc. In the company will solely be based on your performance. Unless
notified in writing, you will be deemed as "confirmed” on completion of your probation period i.e. 12months from date
of joining. Subsequently, your annual performance appraisal and compensation review will be aligned and effected from
the first day of the subsequent quarter thereafter.

5. Notice Period/ Separation

Your employment with the Company can also be terminated either by the Company or by you by giving the other party
90 days’ advance notice. If the Company terminates the employment and decides to relieve you before the completion
of the notice period, the “Basic” component of the salary for the balance notice period would be paid to you. If at your
request, the Company agrees to relieve you before serving the full notice period, you will be liable to pay the Company
the “Basic” component of the salary for the balance notice period. However, please note that accepting any such early
relieving request would be entirely at the discretion of the Company. Further, the aforesaid requirement of 90 days’
notice may be extended, if mutually agreed by you and the Company.

On termination of your employment for any reason, you shall comply with the Company's termination procedures, sign
all documents and return all Company property. The Company will not be bound to pay the dues, if any, till you have
completed all the separation procedures.

6. Agreements

You may be required to sign necessary agreements with the Company or any other client as required and complete
various formalities as per the agreements at the time of joining and during the tenure with the company.

You may also be required to sign other Agreements with the Company, as the Company may decide from time to time,
in order to secure the interests of the Company as also to ensure your performance and adherence to ali terms,
conditions, rules and regulations of the Company.

7. Background and Reference Check

* The company will undertake the background verification / validation process of employees in terms of
education, previous employment(s), criminal verification, database and web searches, address verification,
claims made against achievements in the resumes/CVs of the employees etc. with the help of a third party as
and when required. You would be required to submit photocopies of documents detailed in Annexure {ll to
facilitate the joining and background verification process.

* The company may also undertake reference check through at least two professional references submitted
during the process of selection.s In case the Prospective Employees fails to submit any document required for
conducting background verification, they will not be considered for hiring. If the Prospective Employees fails the
background verification, appropriate actions including withdrawal of offer of employment will be taken basis the
recommendations given by the background verificatian team & in line with HCL policies.

8. Working Hours

HCLT Confidentlal Signature of Employee:
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You will be governed by the normal warking hours as existing in the company. You may be required to work in shifts
and/or in extended working hours, as permitted by law, if required as per business needs. The same are subject to
change from time to time.

9. Mobility

The Company may require you to perform duties and undertake assignments for the Company in any part of India or
abroad, whether at the Company's premises or that of its customers/clients. You are also liable to be transferred to any
office or branch of the Company anywhere in India or abroad. During deputation to any customer/client’s premises you
shall abide by the terms and conditions pertaining to such premises.

10. Deputation/ Transfer

Company may also depute you to work with any of the Group Companies or transfer your services to any Group
Company. On such transfer of your employment, the present terms and conditions will cease and the employment will
be governed by the terms of employment of the Company you are transferred to. You shali however be entitled to
continuity of service.

11. Retirement
You will retire from service on attaining superannuation at the age of 55 years.

12. Other benefits

You shall be eligible for other benefits related to leaves, perquisites etc. in accordance with the prevailing terms of
employment in the Company. Notwithstanding the above, the Company reserves the right to change the above-
mentioned benefits as and when it deems necessary and you will be notified accordingly.

13. Correctness of the Details Furnished

You have been appointed on the presumption that the particulars furnished in your application and resume are correct.
In the event the said particulars are found to be incorrect or that you have concluded or withheld some other relevant
facts, your appointment with the Company shall stand terminated/cancelied without any notice,

14. Data Protection:

a. The Employee consents to the holding & processing of personal data provided to the Employer for all purposes
of the administration and management of his/her employment and/or the Company’s business.

b. The Employee hereby agrees to his/her personal data being collected & the same being transferred, stored and
processed by the Company in India and any other countries where the Company, its Group Company and
Company Clients have offices, in accordance with the applicable laws.

c. The Employee also agrees that the Company may make such data available to its advisors, other agencies, such

as pension providers, medical, insurance providers, payroll administrators, background verification agencies and
various regulatory authorities,

d. During employment, the employee will have the right to amend/modify/alter his/her personal information. The
employer will exercise all reasonable diligence for safeguarding personal information, as have been disclosed by
the employee. It is clarified that the said obligation will not be applicable in case of legally compelled
disclosures.

HCLT Confidential Signature of Employee:
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e. The Employee further acknowledges and agrees that the Employer may, in the course of business, be required
to disclose personal data relating to him/her, after the end of his/her employment to any group/statutory
bodies/authorities as required under applicable law/requirements. However, any personal data, which is no
longer required, will be deleted without undue delay.

15. Other Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, processes and procedures of HCL as
applicable to you and the changes therein from time to time,

Further, during the period of your employment with HCL, you will be required to inter alia comply with the Company's
Code of Business Ethics & Conduct, Anti Bribery & Anti-Corruption, Business Gift and Entertainment Policy and failure to
. do so shall entitle HCL to take appropriate disciplinary action which may lead & include up to termination of your
- employment with HCL.

You agree not to undertake employment whether full time or part time, as the Director/ Partner/member/employee of
any other organization or entity engaged in any form of business activity without the consent of HCL . The consent may
be given subject to any terms and conditions that the company may think fit and may be withdrawn at the discretion of
the company.

Annexure It

LIST OF DOCUMENTS/INFORMATION TO BE SUBMITTED ONLINE TO FACILITATE PRE-EMPLOYMENT BGV
(BACKGROUND VERIFICATION / VALIDATION) AND APPOINTMENT PROCESS INHCL

S.No. | Particulars (To be submitted to the Recruiter/Online of the BGV link)

Highest Qualification - Degree Certificate, All Years Mark sheets. Provisional Degree Certificate required for

! courses completed in the last 6 months from the current date

5 Permanent/Current Address Proof — Passport, Ration Card, Voter ID, Driving License, , Rental agreement or
Lease agreement etc. '

3 Previous Employer — Relieving and Experience Letter, latest salary slips & offer letter with Employee |D
Number

4 A duly filled and signed copy of the BGV{Joining Form) Form and LOA (letter of authorization)
5 Identity Verification - Copy of valid passport and PAN card required
Additional documents (To be submitted on request - Only if required)
1. Highest Qualification- Admit card, college and university official's (Registrar and Director) detail

2. Previous Employer — Direct HR Contact, PF account details, bank statement showing salary transfer and Form
18, If company is active, employer’s active address.

Things to Remember

1. Theinformation provided in Resume and background verification form must be same.

2. Information provided in background verification form must be accurate.

HCLT Confidential Signature of Employee:
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3. Period of stay mentioned in the background verification form should be correct and in continuation
(without any GAP).

4. Any Gap in Employment or Education must be informed explicitly to the recruiter.

Additional document can be requested to clear background verification therefore to avoid delay it is advisable to submit
these documents along with the mandatory documents.

List of Documents required for joining / induction day (Hard Copies)

f:_) 5. No Document Name Number of Photocopies
1 Latest Offer/Appointment Letter with Cost to Company (CTC and ALL 1
ANNEXURES)
2 Extension Letter (if the Date of Joining in the offer letter is past dated) 1
3 Passport —Front copy only - for Name & DOB proof. 1
4 10™ Mark sheet, only if passport is not available. i
5 PAN CARD as ID Proof (Only if passport is not available) 1
6 Passport Size Photographs (Only with white background) 3

Please ensure all documents are Self-attested (Photocopies).

Please ensure that the photocopies are clearly visible as dark and hazy photocopies are not accepted,

Please avoid clicking pictures of documents and taking printouts.

Please do not send soft copies through Emails.

Please bring a copy of your Aadhar card on the Induction day, so that HCL onboarding team can ensure the right
information is passed on for EPF {Employee Provident Fund) / EPS {Employee Pension Scheme) / UAN (Universal
Account Number) account creation/porting etc.

HCL will only validate the accuracy of the Aadhar Card details for EPF/EPS/UAN and shall not store or use Aadhar
card information for any other purposes.

Piease keep your PF account number {immediate previous employment), UAN information handy as these
details are required on the induction day.

Induction Timings are 0900 to 1830 IST.

Please ensure your BGV Status is Green, before the Date of Joining, check with your Recruiter on the
progress/Status,

All storage Media Devices e.g. laptop, Pen Drives etc. are not allowed inside the campus,

You are required to report to HCL Onboarding Team for completing joining formalities on the day of joining by 9:00 a.m.
at your respective location of joining as following:

n of HCL Onboarding Team for ioining form lities:

LS. No |

Location | Address

HCLT Confidential Signature of Employee:
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HEL TECHNOLOGIES LTD.

Corporata Identification Number L74140DL1991PLCO46369

B-38, Sector 3, NOIDA 201 301, UP India

T 491 120 4024700, 3337000 F: +91 120 2425833

Registered Otfice: 806 Siddharth, 96, Nehru Place, New Deini- 110019, India.

www hclech com
wrw hel com :
1 NOIDA Mondays and Thursdays: Triveni Induction Room, First Floor, KNMA Tower, Gate number 1, HCL
Technology Hub, Plot No 3A, Sector 126, Noida - 201313, UP (India)
Tuesdays, Wednesdays and Fridays: Akashi Induction Room, Ground Floor, Tower - 1, Gate
number -1, HCL Technology Hub, Plot No 3A, Sector 126, Noida - 201313, UP {India)
2 CHENNAI HCL Technologies Ltd,Sez Unit-2 (Sdb2 Buid), Eclot-Special Economic Zone, 602/3, Shollinganallur
Village, Shollinganallur-Medavakkm High Road, Chennai-600119
3 BANGLORE HCL Technologies Ltd, SAL (602), 6th Floor, Tower 4, Special Economic Zone (SEZ), 129, Jigani
Industrial Area, Bommasandra-Jigani Link Road, Bangalore — 562 106
KOLKATA HCL Technologies Ltd,Level-4, Building -A3 Unitech Infospace, Dh Street, Rajarhat, Kolkata-700091
5 HYDERABAD | HCL Technologies Ltd,Special Economic Zone, Phoenix Infocity Pvt Ltd, H-01, Level -2 , Hitec City 2-
Survey No. 30,34,35 & 38, Madhapur, Hyderabad-500081
6 PUNE HCL Technologies Ltd,Blue Bell, Tower-7, Level- Upper Ground Floor , Wing (A&B), Magarpatta,
Sez, Pune-411013
7 MUMBAI HCL Comnet Ltd,Arena Tower, Ground Floor, Road No 12, Midc, Andheri East, Opp Goldfinch
Hotel, Mumbai-400093
8 LUCKNGW HCL Technologies Ltd,HCL IT City, SDC-01, 2nd Floor - Induction Room, Chack Gajaria Farms,
Sultanpur Road, Lucknow, Uttar Pradesh-226002
9 MADURAI HCL Technologies Ltd, Sez Unit-1, Tower-1, Elcot, Special Economic Zone, Survey No. 1/2, 1/3,
1/19, 1/20, 4/1, 2/1, 2/2, 4/2, & 5, Plot No. 5&7,llandhaikulam Village-Madurai-Tami! Nadu-
625020
10 Nagpur HCL Technologies Ltd, Plot No.5, Sector 12, Mihan SEZ, Nagpur
11 Coimbatore | State Street Hcl Services | Human Resources | Module - 201, 202, 203, 204 And 206 — 2Nd Floor,
Tidelpark Coimbatore Limited, Coimbatore - 641014,Extn : 04226657526 |
12 Vijayawada State Street HCL Services Private LimitedMedha IT Towers, Third
Floor,Kesarapalli,Gannavaram,Krishna District 521102

ANNEXURE IV

EXPLANATION OF COMPENSATION STRUCTURE AND EMPL BENEF!

To facilitate an easy understanding of your compensation structure (Cost to Company, CTC), the various components
have been categorized under the following broad heads:

Basic Salary

Monthly Allowances
Variable Pay
Retirals & Insurances Benefit

Disclaimer;

& FEEF

Your individual compensation structure may not necessarily have all the components as applicable to the
respective Band,

HCLT Confidential

Signature of Empioyee:
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HCL TECHNOLOGIES LTD,

Comporate ldentification Mumber L74140DL1931PLCO46360
B-39, Sector 1, NOIDA 201 301, UP India.
T 481 120 4024700, 3337000 F: +91 120 2425833
Regisiered Office: 806 Siddharth, 96, Nehru Piace, New Delni- 110019, tndia
www hetlech com
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The details for each component falling under these heads are explained as following:

BASIC SALARY

The Basic Salary Is standard across organization and brought to a certain value of the CTC. Basic salary has an impact on
various other components such as the PF contribution, medical insurance cover, Gratuity, HRA etc. and hence has to be
balanced so as not to substantially reduce the employee's take home salary.

NTHLY W

* House Rent Allowance {HRA): The HRA is payable maximum Up to 100% of the Basic Salary and paid monthly.
This includes the Company Leased Accommodation value. For those who are not staying in a rented
accommodation, can declare the same in the system post joining and this amount would be paid as taxable
component.

* Food Wallet: Food Wallet is a voluntary benefit and is applicable for payments related to food and non-
alcoholic beverages only. Once enrolled, the benefit should be availed within HCL Cafeterias or food joints
outside HCL campus which serves only food and non-alcoholic beverages. This Food Waliet cannot be used in
any other outlet other than designated food outlet.

* Holiday Allowance: Holiday Allowance is payable maximum up to INR 50,000 spread over 12 months.

* Advance Statutory Bonus: Applicable where monthly gross does not exceed INR 21,000 {excluding variable
component) as per the Payment of Bonus Act.

¢ Compensatory Allowance: Compensatory Allowance is a buffer component that adjusts the amount of CTC
against all other fixed components.

e VARIABLE pAY

The scope of “Variable Pay” in Your compensation structure will be governed based on your “employee group” in HCL.

Performance Bonus (PB):

Performance Bonus (PB) is payable in accordance with the Company’s Bonus Policy (sales / delivery / functional support)
as applicable at that time. The quantum of pay-out will be subject to the current year’s Bonus Policy and will be
calculated based on your individual contributions against your Key Performance Parameters (KPP) as well as the
company's performance.

PB is payable at the end of the performance review cycle. To be eligible for the bonus pay-out, you need to be active on
the rolls of the company at the time of reward distribution as per Performance review and Reward cycle,

Engagement Performance Bonus (EPB): Engagement Performance Bonus is a variable component payable on a monthly
basis. This component allows employees to participate and take control of delivery excellence in their respective
engagements. Payout of EPB will be based on EPB guidelines as applicable to the respective engagement.

RETIRA IN N ENEFIT

10
HCLT Confidential Signature of Employee:
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You and your dependents will be covered under Social Security as per the law and Insurance Benefits policy offered by

the company. The amount mentioned under ‘Insurance and Medical Benefits’ in your compensation structure is
applicable towards various insurances {Medical Insurance, Term Life Insurance, Personal Accident Insurance).

Medical Insurance: Some of the salient features of the Group Health Medical Insurance policy are as follows

. The policy covers Hospitalization expenses and Maternity expenses.

. By default, the employees (who are not covered under the ESI Act, 1948) will be mandatorily covered
under the benefit. The benefit will also be available to cover Spouse, dependent children, dependent
parents/in-laws, dependent brothers who are unemployed but below the age of 25 and sisters (unmarried
& unemployed), additionally, by declaring them as dependants and on confirming that they are NOT
covered under any other employer-sponsored medical scheme {e.g., Central Government Health Scheme)
and that they are wholly or substantially dependent on you for their medical needs.

The premium payable depends on the dependants declared.

The hospitalization coverage limit will be same as defined in compensation structure,

Company reserves the right to amend the benefit plan and shall keep all employees informed/updated.

You may refer ‘Medical Insurance policy’ for further details.

» Coverage under ESI: The employee will be covered under Employee State Insurance Scheme in accordance with the
applicable norms and amendments made during time to time or any further amendment which may come into force
during the employment tenure under Employees’ State Insurance Act, 1948,

Employees covered under ESI would not be covered by default under HCL's medical insurance benefit. Option to
enroll under medical insurance is available as well; however, in such a case, the additional cost of annual medical

premium has to be borne by the employee as per terms and conditions elucidated under Medical Insurance policy.

*The employee & employer contribution will be payable as per current prescribed rates under ES| Rules.

_* Employer's contribution to Provident Fund: As per statutory requirements, an employee has to contribute 12% of

the basic salary towards Provident Fund (PF). HCL contributes matching amount to PF. Out of employer's
contribution, 8.33% of monthly basic or INR, 1,250/- whichever is lower is remitted to PF authorities towards
Employees’ Pension Scheme (EPS). All employees are thereby eligible to draw pension after superannuation, except
those who had opted out of EPS as per Form-11 declaration.

*The percentage and amount is in compliance with the turrent PF Act.

* Gratuity: As per statutory requirements, it is employer’s statutory liability to pay 15 days Basic salary (15/26 of a
monthly Basic) for every completed year of service to each of his employees on their exit, for any reason after five
vears of continuous service, subject to maximum limit of INR 20.00 lakhs.

* Term Life Insurance (including EDLI): At HCL, you will be covered under the Term-life Insurance which provides
safety net to family in case of death of the employee due to any reasons. The applicable amount is mentioned in your
offer letter.

* Disability Insurance: You are also covered against any permanent or partial disability that may arise due to an
accident. The amount payable by Insurer for a disability shall depend on nature of the disability. The amount

11
HCLT Confidential Signature of Employee:;
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mentioned in your offer letter is the maximum amount paid by Insurer as per the nature of a disability. You may refer
‘Personal Accident Insurance’ policy for further details,

We look forward for you being an integra! part of this arduous yet fulfilling journey towards excellence and growth and
hope our relationship will go a long way!

Disclaimer

You will be liable to pay all applicable taxes on your income as per the local laws. You will also be responsible for filing
your personal income Tax returns. You acknowledge that the Company is not in any way influencing, guiding, suggesting
on aspects of taxation or tax saving measures in any form and that the same is individual’s decision / personal choice.
Please note that ail components mentioned above may or may not be g part of your compensation structure. HCL
reserves the right to olter, append or withdraw the benefits extended either in port or in full based on management’s
f_ j discretion.

We look forward for you being an integral part of this arduous vet fuifilling journey towards excellence and growth and
hope our relationship will go a long way!

12
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APPOINTMENT LETTER

February 15, 2020

Dear Bala Chandrika,

Welcome to Wipro Limited (Company/Wipro) and congratulations on your appoiniment as Project Engineer. The
terms of your employment with the Company is listed below. Please be informed that the terms may be modified
pursuant to changes in the Company policy updated from time to time.

1. Appointment Details:

a. The date of appointment is effective from the date of joining, unless otherwise communicated in writing by the
Company.

b. You will be on probation for a period of 12 months from the date of your appointment. On completion of the
probation period, your appointment shall be confirmed at the discretion of the Company based on your
performance and other criteria as applicable to your band and stream. Unless confirmation is communicated in
writing, your probation period shall be deemed 1o have been extended.

¢. The retirement age is 58 years.

d. You may be transferred to any other location, depariment, function, establishment, or branch of the Company or
subsidiary, associate or affiliate company ,in such capacity as the Company may from time to time determine. In
such a case, you will be governed by the terms and conditions of service applicable to the new assignment
including compensation, working hours, holidays, leave, people policies, etc.

e. We provide support to our giobal customers through various Company locations in India to suit customer
requirements by operaling 24x7. You would be operating from any of these locations and in any of the shifts,
including night shift, as may be decided by the Company, keeping in mind the business needs and deliverables
to customers.

f. This offer of appointment is subject to your successful completion of all curricutar requirements as laid down by
the University/Institution for award of the degree/diploma and the requirements, including aggregate, specified
by the Company for your role, and any other criteria specified by the Company in terms of your educational
qualifications on/before the date of appointment.

g. The copy of this letter duly signed by you, has to be mandatorily submitted on the date of joining,
2. Compensation:
You will be eligible for:

a. Compensation and benefits in accordance with Annexure Il - Salary Offer Sheet.

b. Variable Pay - The details of this component are listed in Annexure V1. The Variable Pay program may be
changed or modified in part or full thereof from time to time, at the sole discretion of the Company.

¢. Other compensation and benefits in accordance with Company policy as modified and intimated to you from
time to time.

d. Your salary will be reviewed periodically as per Company policy.
e. Changes in your compensation are at the Company's discretion and will be subject to and on the basis of your

effective performance and the performance resulls of the Company during your period of employment and other
relevant criteria.

3. Other Benefits:

You will also be eligible for:



a. Leave, holidays and working hours as applicable to your stream and location of posting.

b. Perquisites, if any, as applicable to your band and stream and / or based on functional requirements as
determined by the Company.

c. Participation in the Company's Provident Fund Scheme (PF) as per the policies applicable to your band and
stream.

d. Leave Travel Assistance (LTA) as per the Company's policy.
e. Wipro Medical Assistance Scheme {MAS}) provided you are not covered under the purview of the ESI Act.

f. Employee Benefits Program sponsored and administered by the Company for management employees,
comprising of pension plan or gratuity plan, survivor benefit plan and industrial injury benefits.

g. Please refer o the detailed policies in the Company's intranet portal i.e. mywipro.wipro.com
4. Responsibilities:

a. In view of your position and office, you would be expected to perform all responsibilities effectively, diligently
and to the best of your ability and ensure results. There may be times when you will be expected to work extra
hours to achieve the above when the job so requires. At all times, you are required not to engage in activities
that have or will have an adverse impact on the reputation / image and business of the Company, whether
directly or indirectly.

b. You may be required to underlake travel for business purposes for which you will be eligible for reimbursement
of travel expenses as per the Company policy applicable to you.

¢. We are committed to ensure "Integrity’ in all aspects of the Company's functioning. You are expected {o comply
with all the applicable policies of the Company including the Code of Business Conduct and Ethics (‘Policies")
as they form an integral part of the terms of your employment with Wipro. Consequently, you are required to
understand the scope and intent behind these policies and to comply with the same. These Policies are
updated / modified on a periodic basis and new policies may be introduced and notified to employees from time
to time and you will be required to comply with the same.

d. Consistent with (c) above, any matter or situation or incident that may arise that could potentially result, or has
resulled, in any violation of the Policies or the terms of your employment, shall immediately be brought to the
notice of your Business Unit Head and appropriate disciplinary action will be initiated.

5. Conflict of Interest:

a. You are required to engage yourself exciusively in the work assigned by Wipro and you shall not take up any
independent or individual assignments (whether part time or full time, in an advisory capacity or otherwise)
directly or indirectly without the express written consent of your Business Unit Head.

b. You shall ensure that you shall not, directly or indirectly, engage in any aclivity or have any interest in, or
perform any services for any person who is involved in activities, which are or shali be in conflict with the
interests of Wipro.

¢. The Conflict of Interest Policy also refers to the need on your part, during your employment and for a period of
one year from the cessalion of your employment with the Company (irrespective of the circumstances of, or the
reasons for, the cessation) not to solicit, induce or encourage:

i. Any employee of the Company to terminate their employment with the Company or to accept
employment with any competitor, supplier or any customer with whom you have a connection
pursuant to your employment with the Company.

ii. Any customer or vendor of the Company to move his existing business with the Companytoa
third party or 1o terminate his business relationship with the Company.

iii. Any existing employee to become associated with, or perform services of any type for any third
party.

d. In case of any conflict or doubt, please discuss the matter with your Business Unit Head, to understand the
Company's position on this and resolve the conflict.

6. Confidentiality:

a. n consideration of the opportunities, training and access to new techniques and know-how that will be made
available 1o you, you will be required to comply with the Confidentiality Policy of the Company. Therefore,
please maintain all Confidential Information as defined from time to time in the Confidentiality Policy of the
Company, as secret and confidential and do not use or disclose any such Confidential Information except as



®

may be required under obligation of law or as may be required by the Company and in the course of your
employment. This covenant shall endure during your employment and beyond the cessation of your
employment with the Company (irrespective of the circumstances of, or the reasons for, the cessation).

b. In your work for Wipro, you will be expected not to use or disclose any confidential information, including trade
secrets, of any former employer or other person with whom you have an obligation of confidentiality and by
signing below you affirm that you have no conflicling obligations or non-compete agreements that would prevent
you from working without limitation for the Company.

7. Assignment of Intellectual Property

In connection with your employment and during the term of your employment, upon conception or creation, you shall
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and
improvements (including, without limitation, legal documents, training materials, computer sofiware and associated
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and shall
comply with the Policies of Wipro in relation to Intellectual Property.

8. Non-Compete

In the course of your employment with the Company you will be providing services to customers or clients of the
Company during which process you will be handling sensitive information including but not limited to key customers of
the Company, compelitor information, customer sensitive information (‘*Confidential Information'). You acknowledge
and recognize that Confidential Information available io you, if leaked, would cause irreparable harm to the Company
and its protection is of utmost importance to the Company. You confirm that for a period of six (6) months afler
separation of your employment from the Company (irrespective of the circumstances of or the reason for the
separation), you will not accept any offer of employment from a customer or client with whom you have interacted or
worked in a professional capacity representing the Company during the six {(6) months preceding the date of
separation.

9. General;

This offer of appoiniment is subject to the precondition that you have not provided us with any false declaration and/for
documentation or willfully suppressed any material information. If at any point of time, it is brought to our notice that
you have submitted fabricated documentation or made false representation or willfully suppressed material
information, you shall be liable to be removed from service with immediate effect and the Company reserves its right fo
initiate appropriate action as per applicable policy and /or enforce remedies available to us under law.

Please note that you are required to inform us if there are any agreements, oral or written, which you have entered into
and which may relale to or affect your commitments under this employment contract.

a. You acknowledge that you have understood the terms of this employment contract and that you are aware that
the specific performance of the terms of this employment contract may be enforced legally, if required. In this
conneclion, if any of the provisions of this letter of appointment are declared or found to be veid or
unenforceable due to any reason whatsoever, the remaining provisions of this letter shall continue in full force
and effect,

b. These employment terms supersede and replace any existing agreement or understanding, if any, between the
Company and you on the same subject matter.

c. You warrant that you are not prevented by any court or by any other administrative or judicial authority or order
from providing the services required under this employment contract. In the event that you are not a citizen of
the country of posting, you should have a valid work permit to work in the country of posting.

d. Your appointment shall be freated as wilthdrawn in case:

i. You have not scored minimum aggregate marks of 60% in your 10 ' Standard or equivalent
education.

ii. You have not scored minimum aggregate marks of 60% in your 12 'P Standard or equivalent
education.

iii. For Graduates: You have not scored minimum aggregate marks of 60% in your graduation,
iv. For Post Graduates: You have not scored minimum aggregale marks of 60% in your
graduation and 60% in post-graduation.

v. You have any pending backlogs/ arrears on the date of appointment.

Please note that at any stage, whether during your online test and/or interview process or upon jeining the
Company, if it is brought to our notice that you have indulged in malpractices or used illegal means to clear
your online assessment, the Company shall withdraw or revoke the offer with immediate effect and we reserve
our rights to take suitable action against you as we may deem fit.



'19. Training Agreement:

As part of your smooth transition from campus to corporate, the Company shall be providing you extensive training
through learning interventions from the time of your selection to on-boarding. You shall be provided an opportunity to
learmn in Pre-Joining programs, Self-directed leaming modules, MOOCs, in-classroom learning, on-the-job training, Top
Gear modules, and / or customer specific tools and technology learning. Through this extensive training the Company

makes significant investment for your project readiness and successful journey in the projects. In consideration of the

before the expiration of the said period or if your services are lerminated before the expiration of the said period, for
any reason whaisoever, you shall be liable to pay to the Company liquidated damages of up to Rs. 75,000/-(Rupees
Seventy Five Thousand only) in the manner defined in the training agreement, signed by you with the Company.

11. Notice Period & Termination:

Your employment with the Company shall be terminable, without reasons, by either parly giving one-month nolice
during probationary period and three months’ notice on confirmation. The Company reserves the right to pay or

On acceptance of separation notice, you will immediately hand over to the Company before you are relieved, all
correspondence, specifications, formulae, books, documents, cost data, market data, literature, drawings, effects and
comply with all the relieving formalities required by the Company. Further, you shall not make or retain any copies of
these items.

12. Pre Joining Program (PJP):

During the time period between your offer and onboarding, the Company will provide you an online, self-directed
learning opporiunity through a Pre Joining Program(PJP). You will be given a specific technology track to leam and we
urge you to utilize this opportunity to gain hands-on experience so as to enable you to oblain a suitable project,

Please confirm that the above terms and conditions are acceptable to you and that you accept the appointment by
submitting a signed copy of this letter of appointment with your original signature on the date of joining.

Yours sincerely,
For Wipro Limited,

o’

Aparna Shailen
General Manager - Human Resources

| have read, understood and agree to accept the employment on the terms and conditions herein.

| shall be reporting for duty on

ANNEXURE |

DECLARATION ON CONFLICT OF INTEREST
===RAl N UN CONFLICT OF INTEREST

Wipro Limited has adopted a conflict of interest policy in respect of its employees. This policy is intended to avoid
conflict between the personal interest of an employee and the interest of the company in dealings with suppliers,
customers and all other organizations or individuals doing or seeking to do business with the company,

Noted below are a few exam ples of conflict of interest;

a. For an employee or any dependent member of his family to have an interest in any organizalion, which has
business dealings with the company where there is an opportunity for preferential treatment to be given or



received, except where such an interest comprises of securities in widely held corporations which are quoted
and sold in the open market or the interest is not material.

b. For an employee or any dependent member of his family to buy, sell or lease any kind of property, facilities or
equipment from or to the company or any affiliate or to any company, firm or individual who is or Is seeking to
become a contractor, supplier or customer, except with the knowledge and consent of top management.

c. For an employee to serve as an officer, director or in any other management capacity or as a consultant of
another company or organization doing or seeking to do business with the company or an affiliate except with
the knowledge and consent of top management.

d. For an employee to use or release to a third party any data on decisions, plans, compelitive bids or any other
information concerning the company, which might be prejudicial to the interest of the company.

e. For an employee or any dependent member of his family to accept commission, a share in profits or other
payments, loans (other than with established banking or financial institutions), services excessive entertainment
and travel or gifts of more than nominal value from any individual or organization doing or seeking fo do
business with the company,

I have read the above mentioned 'Conflict of Interest' policy and | declare that there is no "Conflict of Interest’ in my
employment. Ifin future any conflict arises, | willimmediately inform my supervisor and notify the top management.

Compliance to Company's Code of Conduct to Regulate, Monitor and
Report Trading (Code) by Insiders

Insider Trading is prohibited by both Law as well as by Wipro Limited's (hereinafter to as the “Company”) internal
policy. Insider trading generally involves the act of subscribing/buying/ selling or dealing in the Company's Securities,
while in possession of any Unpublished Price Sensitive Information (hereinafter referred to as “UPSI") about the
Company. It also involves disclosing or procuring any UPS| about the Company toffrom others who could subscribe or
buy or sell or deal in the Company's Securities.

As an employee of the Company you are considered as an Insider and accordingly advised as below:

1. Trading when in possession of UPSI: Employees are striclly prohibited from trading in the Securities of the
Company when in possession of UPSI concerning the Company. Trading in securilies of the Company is also
prohibiled for certain designated employees when the trading window is closed. For details please contact:
policyclearinghouse@wipro.com.

2, Communication or procurement of Unpublished Price Sensitive Information (UPSI): Employee shall seek,
communicate, provide or allow access to “UPSI of the Company to others only for legitimate purposes, performance of
duties and discharge of legal abligations and strictly on a need to know basis. Employees are strictly prohibited from
the following:

a. Counseling or disclosing or communicating UPSI 1o any other person including spouse and/or relatives, except
on a need to know basis.

. Counseling as well as expressing opinions or making any recommendations to any person on the Securities of
the Company when in possession of any UPSI.

¢. Unauthorized disclosure or communication of UPSI.
d. Procuring any UPSI from others

3. Individual and Personal Responsibility: As perthe Code, Company can take appropriate actions like wage freeze,
suspension, termination of employment on employees involved in Insider Trading. Insider trading also atfracls severe
civil and criminal penallies not only on the Insider but also on the Company in certain circumstances. The penalties
levied on the employee will not be borne by the Company and the employee individually is responsible,

4. Disclosure requirements: Every employee of the Company and their Immediate Relatives shall disclose to the
Company the number of securities acquired or disposed of within two trading days of the transaction ifthe value of the
securities traded, whether in one transaction or a series of transactions over any calendar quarter, aggregates to a
traded value in excess of ten lakh fupees. For more details on procedures and guidelines, employees are requested to
refer the Company’s Code of Conduct to Regulate, Monitor and Report Trading by Insiders, Or write to

policyclearinghouse@wipro.com.

ANNEXURE I

PERSONAL INFORMATION AS REQUIRED UNDER_INFORMATION TECHNOLOGY ACT, 2000



I'Bala Chandrika ., confirm that | am voluntarily sharing my Personal Information including documents with
Wipro Limiled('Wipro') for the following purposes:

a. validating my Cumiculum Vitae and retaining records on:the same for any future reference/verification;
b. processing my job application including background verification checks;

c. employment-related actions including record keeping, processing compensation and benefits and any action
required in the context of my employment with Wipro.

In this context, | also agree to the retention of such Personal Information including documents by Wipro for any future
referencefverification and authorize Wipro to transfer the same to a third party.

! understand that ‘Personal Information’ means any information including documents;, relating to me that is available
with Wipro and is capable of identifying me.”
ANNEXURE Il

SALARY OFFER SHEET

Name: Bala Chandrika .
Position: Project Engineer Career Group: TRB - I

You shall receive salary as detailed below.

COMPONENT AMOUNT (INR)
Basic 11,670
HRA 5,835
B Bonus 2,334
Wipro Benefits Plan (WBP) 4,849
Total Fixed Cash 24,688
PF (Employer Contribution) 1,800
Gratuity (5.31% of Basic) 620
Total Fixed Compensation 27,108

Other Compensation Benefits

Health benefit (Medical) 600
- Variable Pay
Target Variable Pay 1,459
Target Cost to Company per month 29,167
Total Cost to Company per annum 3,50,004

*Notional sum indicating contribution of 5.31 % of your basic towards provision of Gratuity. Employees will be eligible
for payment of gratuity as per the Wipro Policy for the same.

Apart from the standard salary components, Project Engineers are also enitled to the following unique Company
Benefits to help you manage during exigency.

a. Onetime Interest free loan of Rs. 20,000/- towards housing deposits or towards purchase of a two wheeler

b. Onetime Interest free conlingency loan of lesser of Rs. 50,000/- and 2 months gross towards housing deposits
orillness, death in immediate family or self-marriage

c. Medical assistance of Rs.15,000 per annum for employees who are not covered under the ES| scheme.

d. Medical Insurance Coverage up to Rs 2lac per annum.

ANNEXURE - |V



In addition to the above-mentioned salary,

performance based and will be merged (added) to your sala
be subject to applicable payroll

be paid as per the details below and will

Bonus Details

you will be eligible fora 5

pecial bonus in the first three years, This bonus is
ry after 12 months from the date of payout. The bonus will

| taxes and withholdings:

Year

End of 6
months

End of 18
months

End of Year
2

End of Year
3

Bonus
25000
25000 -

75000

50,000 -
1,00,000

2,00,000-
2,50,000

g’k’\; Please note the terms and conditions:

I. The special bonus is subject to:

a. you being "active" in the services of the company through to retention date as applicable

b. your employment has not been terminated for poor performance or for cause prior to retention date

c. you have not resigned voluntarily or abandoned your job as of the retention date

il. Please note that this is subject lo
fulfilled, you will not be eligible to

lli. The gross bonus amount paid will be r
payout. This will be applicable 1o all 4

IV. in the event of your deputation to a location outside

.

you meeting satisfactory performance levels. If the performance criteria is not
feceive the bonus. The same is understood and accepted by you.

ecovered in case you leave the organization before 24 months of bonus
tranches of bonus payouts

your base location, at the

time of bonus processing, you will

be eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange

rate, as per company policy

V. The management team reserves the ri
event of an exceptional circumstance
binding,

ght to make changes to the program at any time during the year. In the
the management team’s decision on the payout would be final and

VI. You shall keep the contents of this letter confidential

ANNEXURE-V

I hereby confirm that ! shall submit the required academic certificates in
Provisional or Convocation Degree Certificate within 3 months from m
employment is subject to my aggregate meeting the Company's eligibil

mentioned documents.

| hereby declare that all the
failure to submit the above
termination of my employment with the Com

pany.

particulars mentioned above are true to the
mentioned documents or in case of any discrepancy, | shall be liable for immediate

ANNEXURE - Vi

Variable Pay - A BRIEF QVERVIEW

Variable Pay Policy Summary & Computation:

cluding but not limited to mark sheet and
y date of joining. | understand that my

ity criteria and submission of the above

best of my knowledge. In the event of my



Variable Pay is a variable component in your salary stack which would be paid out on a quarterly basis, It would be
linked to the following parameters:

For employees joining in billable roles, variabie pay will be linked to Individual billability, i.e. the number of days
employee is billed in a quarter. This factor is applicable only for employees joining in billable roles in Bands Team
Rainbow, A1, A2, A3, B1, B2 and B3 and who have variable pay as part of their salary stack.

For employees joining in above Bands in Support roles and central functions, and who have variable pay as part of
their salary stack, variable pay will be linked to company's financial parameters. Financial metrics Is linked based on
specific role for each employee in each quarter, as per the respective financial year policy.

The Variable Pay program may be changed / altered or modified in part or full thereof from time to time, at the sole
discretion of the management. it is mandatory for you to complete the quarter for which the Variable Pay applies i.e.
you should be on the rolls of the Company on the last working day of the quarter to be eligible for payout under the
program.

The detailed policy will be made available on myWipro->myPolicies->Common Policies Across Countries->my
Financials->Variable Pay Policy FY 2022-23.

SOME ADDITIONAL INFORMATION ON THE SALARY OFFER
Basic, Additional Allowance and Bonus
_‘-l_-_-_._-___

This are fixed monthly components of your salary and are taxable. They do not vary every month, and are fixed for a
particular period.

House Rental Allowance:

HRA is given to the extent of 50% of your Basic. HRA exemption is applicabie as per IT rules on submission of rent
receipts.

Wipro Benefit Plan (WBP);

Wipro Benefils Plan (WBP) is basket of various allowances/ expenses considered for Income Tax exemption. Under
W8P, you will be granted Leave Travel Allowance and Education Allowance. Benefits regarding the use of
Telephone/Mobile phone, Non-transferable Meal card can also be availed under the Plan. The actual expenses

1. Leave Travel Allowance:

New employees are eligible for LTA provided leave is taken as per the rules of Wipro, For details on Income Tax

exemption please refer to myWipro on joining. The maximum LTA that can be considered for IT exemplion is Rs
50,000,

2, Telephone/Mobile Phone Allowances:
~&ephone/Mobile Phone Allowances;

The amounts paid by you lowards telephone rentals {both [andline and mobile) rentals are also towards
broadband/ modem hub/ routers/ GPRS elc. for interet usage plans are eligible for IT exception up to Rs,
19,800 per annum under WBP as per prescribed limit in the policy. No expenses in respect of rentals or other
charges for pre-paid connections will be eligible under this head.

3. Non-transferable Meal card:

An amount of Rs. 1100 / 2,750 per month towards purchase of Non-Transferable Meal card is eligible for IT
exemplion under WBP.

4. Education Allowance:

An amount of Rs.100 (additional 300 in case of child in hostel) per child per month up to a maximum of 2
children is eligible for IT exemption under WBP.

5. New Pension System:



You can contribute between 5% up 1o 10% of your Basic towards NPS and declare it under WBP. This will be
over and above Sec 80C investments.

Retirement Benefits:
It consists of:
a. Provident fund- Where basicis higher than INR 15,000- 12% of your Basic towards Provident Fund. In cases

where basic is lower than INR 15,000- Minimum of 12% of (Basic + WBP + Additional (Where applicable) or
INR 1800 pm

b. Notional sum indicating contribution of 5.31 % of your basic towards provision for gratuity.

Employees will be eligible for payment of gratuity as per the Wipro policy on the same,

Travel. Accommodation, Food & Other Miscellaneous Expenses
__‘__-_—I—._____p—__

Travel

a. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be credited

J'ﬂ? with your first month salary. You may utilize this amount towards Travel and you would not need to submit bills
4 towards usage of this amount.

b. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of aitending fraining
or classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses
==L 1000 & olher Miscellaneous Expenses

b. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitjed for the following:

i. Settiement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from
the date of reporting to the posting location. You may utilize this amount towards boarding, lodging,
conveyance & other miscellaneous expenses.

c. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My Policies ->
India->My Travel>Transfer Policy-Team Rainbow.

d. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

Please note in the event that the employee leaves the organization within § months from the date of joining, ali
payments processed under Joining & Relocation Entitlements shali be recovered from the employee at the

time of exit.
SUMMARY SOCIAL SECURITY & OTHER BENEFITS*
= oinL oCLUNITY & OTHER BENEFITS*
Medical

2. Mediclaim: You are eligible for a floater coverage of Rs 2,00,000 per annum for family (self, spouse & children)
towards hospitalization. There will be a deduction from your monthly payroll depending on your marital/family
status towards the base sum insured premium,10% of the claim amount has to be borne by you.

If you wish to enhance the coverage, Top up cover options are also available for a highly negotiated premium.
More details on the policy are available on My Policies Seclion in myWipro which is accessible on joining.



Base Medical insurance is to be availed by the employee as default. Itis accounted for in deductions as a
inal monthly charge. Top-Up cover is voluntary and charged as applicable during renewal timelines.

3. Annual Health check: Company paid Annual health check-up program is available for employees above 40
years of age.

Gratuity Benefit**: Up to Rs. 20,00,000

This provides you a lump sum benefit up to @ maximum of INR 20 LPA to be calculated and payable as per applicable
laws.

Survivor Benefit Pension Program**:

The Survivor Benefit Plan's objective is 1o provide a monthly income to the surviving spouse and children of an
employee, in the unforlunate event of death while in service, The Pension payable is based on last drawn basic salary
at the time of death, number of years tili retirement, number and age of surviving members,

E.g. If an employee is in Grade B3 with basic of Rs. 15,000 per month and the remaining period before retirement at
time of his death is 20 years and he has a surviving spouse and two eligible children, the supplementary Pension
payable per month would be as follows: Basic * No of years to Retirement * Grade Factor * % based on number and
age of surviving members.

l.e. 15,000 x 20 x 2.7%"* x B0% = Rs. 8,480 per month as supplementary pension payable. *Grade Factor is a band
specific predefined pension Accrual rate.

Loans:

interest Free Loan: An interest free foan of Rs. 20,000 as per policy is available to facilitate your settling down. The
amount is primarily intended to cover housing deposit/assistance towards purchase of two wheeler. This is recovered
in 10 equal installments,

Contingency Loan: An Interest free contingency loan of Rs. 50,000 or two months monthly gross whichever is lower as
per policy can be availed in case of contingency. This would be recovered in 20 equal installments. Any loan taken
above Rs. 20,000 will be liable to tax on the nolional interest cost as per CBDT rules.

“* These benefits are subject to the terms and conditions of the company policy and cannot be converted to fixed cash.
1. Your Life and Accident Cover :

a. Group Personal Accident Insurance (GPAI) Program: Rs. 12,00,000 Through GPAI you are covered by way of
round-the-clock risk Coverage against any accidents oaccurring while at work or outside of work resulting in
partial or total disablement or casualty. Employees can also get an extra coverage for a nominal and highly
negotiated premium.

Please note: More details on the above mentioned policies are available on My Policies Section in My Wipro
accessible on joining. Access through My Wipro -> My Poiicies ->India > My Financials -> Group Life Insurance/
Personal Accident

The policies mentioned here are policies of the Company as on dale, this is subject to change in future as per
policies of the Company from time to time.

1

2. Voluntary Superannuation Policy (VSS)

Wipro Voluntary Superannuation Plan offers an easy and convenient way to help you lead a happy and tension free life

by planning

Y
towards building your retirement corpus and leverage the compounding interest earned by the corpus year on year.
You simply have to choose the scheme that suits your investment horizon and risk tolerance.

A voluntary defined contribution Plan wherein you will have an option to enroll and choose your Pension Service
Provider (PSP) within 30 days from the date of joining the company.



!""\,_

& transparent fund management.

The enroliment option can be exercised only once in the service with the organization and cannot be reversed once
made. VSS enrollment window period will, also, be available once every financial year. The Company, on behalf of the
member employee, shall contribute 15% of basic salary, towards the scheme selected by the member. In case 15% of
basic exceeds Rs.1,50,000 Per annum, member employee will have an option to restrict the contribution to
Rs.1,50,000 per annum to avoid perquisite tax {perquisite tax is applicable on contributions exceeding Rs.1,50,000
every year).

Annual pension contribution amount is re-adjusted from fixed cash compaonent and will reflect under 'Pension’
component in the salary stack of the enrolled member, The accumulated contribution amount and the interest earned
(or the corpus) can be utilized to avail the retirement benefits.

For further clarity, please refer the Palicy on My Wipro -> My Information Sources > India -> My Financials-> Deferred

Benefits-> Voluntary Superannuation Scheme. After reviewing the related documents if you wish to enroll into VSS,
please log onto My Wipro-> My data->My Financials-> Pension, and exercise the option within 30 days of joining the

E]' Accept O Decline

(f Signature Bala Chandrika . 15/2/2020 7:50 PM
(checking the checkbox above is equivalent to a handwritten signature)

Registered Offica:

m"i’t‘; ’ T -+01 (80) 2844 0011
Deddakannelli F:+91 {80) 2844 0054
g:ggpur E info@wipro.com
ggg%aa'gm W :wipro.com

India C :L32102KA1945PLLC020800
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Dear Yasoda Yamini

Sub: Appointment letter

We are pleased to offer you an appointment with Genpact ("Company”) as Process Associate under the following terms and
conditions:

TERMS AND CONDITIONS
1. Your annual Cost to Company (CTC) will be as indicated in Annexure II altached herewith.

2. Your initial place of work will be India>Hyderabad>Hyderabad Phoenix Hafeezpet IN - Office. However, your services are
transferable, and you may be assigned after reasonable notice, to any location in India or abroad where the Company or any of ils
associated or customers conducts business. While on transfer you will be governed by the rules, regulations and conditions of service
of that location.

3. if at the time of joining, your assigned place of work is different from your cumrent location ("Relocation™), the Company Guest House
can be availed by you. The guest house can be availed for a period of 15days. The Company shall, in lieu of the accommodation
provided, make a monthly deduction of Rs. 250 for a period of 24 Months. Further, incase of termination of employment by either party,
before such amount has been fully recovered by the Company, the Company shall deduct the balance amount from your full and final
settlement.

4. As a Precondition to employment with the Company, It is mandatory for you to cbtain registration at the National Skills Registry
developed by NASSCOM and furnish proof of registration at the time of joining. Such registration with the National Skills Registry
enables the company 10 assess your credentials from the standpoint of Personal, Academic and carrer infonmation. The registration
algo secures your identity and credentials from potential misuse as well as offers increased security for the company.

5. The Company will be working 7 days a week, twenty-four hours a day. You will be expacted to atiend office — except while traveling
on business as assigned to you by your supervisors and as per applicable laws in force. Weekly off will be governed as per applicable
regulations & Company policies.

6. You shall be required 1o provide the Company all documents and information as set forth in Annexure i of this appointment letter.
7. You will be entitled 1o leaves subject to prior approval of your supervisor/manager at the Company. Your leave entitlement and

| accumulation / carry-forward of lsave and related aspects will be governed as per the exisling Company Paolicy on the subject.

8. Your appointment has been done after an exiensive process for an important position which requires your skills and experience.
This appointment may come to an end at the instance of either party by giving the other a notice in writing for three month. Your
relieving from the services of the Company would be contingent upon successful serving of the full and complete notice period. Failing
1o do so would entitle the Company to recover damages for all losses caused due to any shortfall in serving of the full and complete
notice period. The Company in addition to its rights to recover damages will not furnish a relieving letter in case of shortfall in the notice

period unless such shonfall has been signed off by the appropriate person in the Company. In exceplional situations the Company
reserves the right 1o waive off notice period at its sole discretion.

Genpact India Private Limited

CIN; U73100DL2005PTC307363

Regd. Off.: 12A (Ground Floor} Prakash Deep Building 7,
Tolstoy Marg, New Delthi-110001
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9. Notice 1o terminate this contract will be accepied by the Company only when it is issued in a form wherein your identity is
ascertainable (such as hard copy letter with original signatures). Notice of termination in electronic form where such identity cannot be
ascertained such as SMS or personal email shall not be accepted as adequate notice of termination for the purposes of this agreement

10. Genpact reserves the right to terminate your employment on grounds of breach of policy, misconduct or where your performance
has been found 10 be unsatisfactory,

11. Absence for a continuous period of eight days without prior approval of your supervisors, (including overstay of leave / training),
would be treated as abandonment of service and can lead to your setvices being terminated without notice, In such an eventuality the
Company reserves the right to recover from you, all expenses incurred with regard 1o any training and development, special education,
up skilling or on the job training imparted by the Company or damages suffered by Company due to loss of billing.

12. You wilt automnatically retire on attaining the age of 60 years.
13. Whilst employed by the Company:

e You will not be permitted to undertake any other full time or part time employment or engage in any external activities of a
commercial nature without prior written approval.

» b. You will be required to efiectively carry out all duties and responsibilities assigned 1o you by your supervisors and others
authorized by the Company to assign such duties and responsibllities. Your performance evaluation will be done periodically
by your supervisors as per the Company appraisal system.

« Exceptin the ordinary course of your employment, you shall not divulge to any third party any information regarding the
affairs or business matters of the Company or information regarding its customers without prior written appraval. All
information that comes to your knowledge by reasons of your employment with the Company is deemed to be confidential
and any breach thereof, shall be deemed to be a violation of the Company policies and treated in accordance of clause

« You confirm that there is no litigation /conviction against you before any Court of law which involves any criminal offence or
offences involving moral turpitude.

« You confirm that you have disclosed fully all of your business interests in the Company — whether or not they are similar to or
in conflict with the business (es) or activities of the Company, and all circumstances in respect of which there is, or there
might be perceived, a conflict of interest between Genpact and you or any immediate relatives, Also, you agree o disclose
fully and immediately to the Company any such Interests or circumstances which may arise during your employment.

o You will be required to apply and maintain the highest standards of personal conduct and integrity and keep yourself informed
and comply with all Company policies and procedures.

14. Any violation of the above mentioned or any other Company procedures and policies would attract action as per Company's
disciplinary policy in force, including and up to termination. In the event of termination by Company on account of breach of disciplinary
policy, the Company will not be liable 1o any amount in lieu of notice.

15. Upon separation from the Company on account of either resignation or termination, you will be required 1o immediately return to
the Company, all assets and property (including any leased assets) of the Company including documents, files, books, papers, training
material and memos whether in hard of soft copy which is in your possession or custody.

16. The Company shali, at its discretion, conduct background, reference and medical checks including screens for substance use as
per company policy and this offer Is conditional upon the result of such checks. In the event the results of such background /reference

checks or screens for substance use are unsalisfaclory on any account, the Company may, in its sole discretion, revoke this offer at
any time.

Genpact India Private Limited

CIN: U73100DL2005PTC307363

Regd. Off.. 12A (Ground Floor) Prakash Deep Building 7,
Tolstoy Marg, New Delhi-110001
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17. You are required to submit your relieving letter in original from your previous employer (if applicable) within 60 days of your joining
the Company failing which your employment with the Company shall be liable for termination without prior notice.

18. All terms and conditions will be govemed by the Company's policies as stated from time to time and the Company may in its sole
discretion as it deems fit revoke or change such policies.

19. The terms of this offer shall be kept strictly confidential. You shall execute alt other documents as may be required to give effect to
this offer.

20. Any and all disputes arising in connection with the appointment letter shall be referred to arbitration which shall be conducted in
accordance with the Arbitration and Conciliation Act,1996 by a Sole Arbitrator appointed by the General Counsel of the Company. The
venue of the Arbitration shall be Hyderabad and the language shall be English. You agree to submit yourseif 1o the exclusive termitorial
Jurisdiction of courts at Hyderabad.

Your assignment is effective from February 11, 2021.

Kindly sign and return a copy of this letter, Please initial each page in accepiance of the terms and conditions set out herein latest by
15 days from the issuance of the latter else this offer stands automatically withdrawn.

We welcome you and wish you every success in your career with Genpact.

You are requested to come on the joining date at 9:15 am at Genpact, India>Hyderabad>Hyderabad Phoenix Hafeezpet IN -
Office.

Wamn regards,

For Genpact India Pvt. Ltd. Accepted and Agreed
’ Yasoda Yamini

Akhilesh KVD

Senior Vice President-HR

Genpact [ndla Private Limited

CIN: U73100DL2005PTC307363

Regd. Off.: 12A (Ground Floor) Prakash Deep Building 7,
Tolstoy Marg, New Delhi-110001
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Annexure |
Listed below are the mandatory documenis (in photocopy) you are required to furnish at the time of joining.

1. Professional Relieving letier from previous employer {last employment) only.
2. If already a member of a provident fund (PF) scheme with previous employer, then;
a. Employer's name
b. Provident Fund account number from your previous employer
¢. Universal account number provided by your previous employer
d. Employee Pension number provided by your previous employer
OR
e. Date of joining & leaving from previous employer

f. Copy of Passport in case of International Workers(it should contain Nationality, Passport number, Country of issue, Date of
issue, Valid up to)

3. Below mentioned KYC (Know Your Customer) Documents
a. Copy of PAN
b. Copy of Aadhaar Card.

c. Signed Cancelled Cheque with your name printed on it (In case your name is not printed on the Cheque, please attach last 3
months bank statament along with the Cheque)

4. If your salary is less than or equal to the applicable limit mentioned in the ESI Act, 1948[1] you wili need to enroll for ESIC {
Employee State Insurance Corporation) which is a Gawvt, regulation therefore please carry;

a. 3 Post card size (4X7) photographs of yourself
Or

b. If you would like your family covered Family group Photograph of immediate family (4X7, 3 Copies of the same photograph),
only members in the photo will be covered, Photos should be clear and have only your immediate family who are your
dependents.

*Please check the company policy for the applicable limit

5. 4 recent Passport size Pholograph
a. One for Genpact ID card
b. One for opening a new account if you do not have an one with ICICIVHDFC/Axis
c. Two for PAN card application if you do not have ane

Genpact India Private Limited

CIN: U73100DL2005PTC307363

Regd. Off.: 12A (Ground Floor) Prakash Deep Building 7,

; Tolstoy Marg, New Delhi-110001
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ANNEXURE —- Hl
COMPENSATION DETAILS

INAME Yasoda Yamini

|BAND 5A

DESIGNATION Process Associale

[LOCATION India>Hyderabad>Hyderabad Phoenix Hafeezpet IN - Office

__ [COMPONENTS AMOUNT (PER ANNUM)

) [BASICPAY 231,000.00

EMPLOYER CONTRIBUTION TO PF 27,720.00

HOUSING RENT ALLOWANCE 91,280.00

FIXED PAY 350,000.00

ANNUAL PERFORMANCE BONUS*{APB) 7200

PERFORMANCE/PRODUCTION LINKED INCENTIVE(VIC)™ AMOUNTTP_ER ANNUM}

Best Performer 48,000.00

Average Performer 18,000.00

Low Performer 0.00

Total Eamning Potential Amount {Per Annum)

Best Pedformer 405,200.00

Average Performer 375,200.00

Low Performer 357,200.00

Benefits Amount {Per Annum)

Life Insurance Including Employee Deposit Linked Insurance As per Act

Scheme{EDLIS)

|Personal Accident/Disability Insurance (I?ur Employee) 10,00,000.00

IMedical Insurance {For Employee) 100,000.00

[Interest Free Soft Loan (Post 6 Months) 10,000.00

[Out Patient Medical Facilities at Office Free

For Genpact India Pvt. Ltd.

$\7>”
Rajiv Khatri
Vice President-HR

Accepted and Agreed

Yasoda Yamini

Genpact India Private Limited

CIN: U73100DL2005PTC307363

Regd. Off.: 12A (Ground Floor) Prakash Deep Building 7,
Tolstoy Marg, New Delhi-110001
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Company Contribution ESIC As per Act
Graluity 11,106.00
|Other Attractions

Parichay (Employee Referral Scheme) As Per Scheme
Rewards & Recognition As Per Performance
'Educatlon@Work : Professional Advancement Programs As Per Scheme
Concierge;Services Subsidized Rates
Notes:

* The APB amount mentioned above reflects indicalive average payouts for your band. The eligibility for APB will depend on the

performance of Genpact and your performance as per the company policy and the Performance Management System (For example,
employees who are rated as "Least Effective” are not eligible for APB).An eligible employee will be paid APB at fixed rates in March/
April for the preceding calendar year (January — December) and the same will be prorated based on the date of joining.

**Performance Linked Incentive mentioned above is an indicative average amount possible for the said performance level. Eligibility for
such incentives, actual amount and payout timelines may vary with business/Process. For Employees who are not on Performance
Linked Incentive Plan (VIC), the Company will pay a different Annual Performance Bonus (APB) In such cases; Annual Performance
Bonus potential is similar to the indicative Average Performance Linked Incentives as mentioned in table above.

» The aggregate of all bonus payouts paid to you during an accounting year including APB, VIC (if any) and other bonus
payouts (if any) shall ba in lieu of profit baséd banus ?if any) payable to you for such accounting year under Section 31A of
the Payment of Bonus Act, 1961 ("PBA") (if applicable).

o In the event that the PBA is applicable to you and the aggregate of APB, VIC (if any) and any other bonus payout made to
you during the year is less than the stipulated payout mentioned in the PBA, for such accounting year, Genpact will pay you
the difference at a later date. You are not entitled to any bonus payout other than those mentioned above, either under
applicable laws or as per your employment terms with Genpact. All amounts payable to you will be after deduction of
applicable taxes. :

e Genpact reviews its compensation structure and policies from time to time. The compensation structure and benefits offered
1o you in this letter are subject to change and the same will be communicated to you at the joining date or at a Iater date when
such change becomes applicable.

» Any employee deduction will be govered by applicable laws and prevalent company policy, and will be subject to change.

Genpact India Private Limitad

CIN: U73100DL2005PTC307363

Regd. Off.: 12A (Ground Floor) Prakash Deep Building 7,
Tolstoy Marg, New Dethi=110001
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Dear Yasoda Yamini,Welcome
1o Genpact!

This letter is in furtherance to your Offer Letter / LOI / Appointment Letter dated January 20, 2021

In order to make your on-boarding to Genpact seamless and compliant with the various laws related 1o Provident Fund (PF) and
Employees' State Insurance (ESIC), it is mandatory for you to submit the below mentioned documents and details before/on
your joining date:

» Copy of recently downloaded E-Aadhaar Card

o Copy of confirmation screenshot of KYC verification on Aadhaar from the member portal*

» Copy of seli-attested cancelled cheque {**if you are eligible for ESIC snrolment as per govermnment norms}
e Copy of E-Aadhaar card for dependents and nominees for ESIC

» Insured Person number (**IP number) of any existing ESIC account where you are enrolled, in case you were eligible for
ESIC bensfit in your previous arganization.

« Active Mobile number

* SOPs lo facilitate e~KYC confirmation from the member porial have been altached with this communication.

**The ESI seclion are applicable only for the employees whose CTC is not exceeding beyond 2.6 lakhs which does not include
overtime, bonus, leave encashment are liable lo avail this scheme. :

it your CTC is more than 2.6 lakhs. you may ignore the same.

The above documents/details are required and shall be obtained, stored and processed by Genpact strictly on a need to know basis
as required for stalutory requirements perlaining to compensation and benefits. Your records and information will be kept secure and
handled strictly in accordance with the Genpact Data Privacy Policy.

We would encourage you to refer to the Standard Operaling Procedure (SOP) attached here with, for help and guidance in procuring
the above documents/details. Click Hers

. Wishing you all the best!

Note: Faliure to furnish the above-mentioned documents and details at the time of Joining might lead to delay in your
Joining date

Please sign and retum a copy of this letter to confirm your understanding and agreement to the requirements of your onboarding as
statad above, which are in addition to those as may be provided in your Offer Letter / LOI / Appointment Letter and other
communications from time 1o time.

Regards, Accepted and Agreed
Genpact Hiring Team '

Yasoda Yamini

Genpact india Private Limited

CIN: U73100DL2005PTC307363

Regd. Off.: 12A {Ground Floor) Prakash Deep Building 7,
Tolstoy Marg, New Dethi=110001
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NTT DATA Global Delivery Services Private Limited NTTDaTa
Block 2, 2™ Floor, D7 . Services
Plot No. 123, EPIP Phase I, Whitefield Industrial Area

Bangalore 560 066 India

Tel: +91.80.3342.6000

August 11,2020

Dear AMRUTHA,

With reference to your application and the subsequent discussion(s) that we had, we are pleased to offer you a
position in NTT DATA Global Delivery Services Private Limited (“the Company”, which expression shall unless itbe
repugnant to the context or meaning thereof, be deemed to mean and include its successors-in-title and assigns),
as a Services IT Development Program Senior Associate Il in Salary Grade 5 at the office of the Company in
Hyderabad.

The following are the terms and conditions:

1)

2)

3)

4)

5)

6)

Your total compensation and benefits will be as per the enclosure. All the tax liabilities on the entire
compensation, at present orin the future, shall beborne by you.

You will be on probation during the first six (6) months of your joining the Company. You would be confirmed
in the services of the Company based on your performance review at the end of the probation period. In
case your performance is found to be unsatisfactory, your services are liable to be terminated or your
probation period might be extended as per the discretion of the Management.

Your role, duties and responsibilities will be as assigned to you f rom time to time by your assigned
supervisor(s) as authorized by the Company. You agree to serve the Company faithfully and perform such

duties as may be entrusted by your assigned supervisor(s) as authorized by the Company f rom time to
time,

During the term of your employment you agree to devote your entire energy, full and undivided attention
exclusively to provide services to the Company/ its clients and commit that you will not represent, handle
or otherwise undertake any other business activily, it being clearly understood that you will devote your full
working time exclusively to the Company's work and business. You will not carry on, without prior
permission in writing, any lecturing or any business, either alone or in partnership, or be directly or indirectly
employed or be concemed with any business, trade or profession whatsoever as a principal or an agent or
otherwise, take up any office or place/ position of profit or serve any other company as an agent/ partner/
employee or in any other capacity during the term of your employment with the Company. Breach of this

condition shall lead to immediate termination of your services by the Company without any notice or
compensation. .

You agree and represent to the Company that you are not subject to any other existing contract , which
would affect or impede your ability to performin accordance with this letter.

This agreement may be terminated by providing a notice in writing on either side or salary in lieu of such
notice. As per the Company's current policy, the notice period is 30 days for employees on probation and
60 days for employees who have been confirmed in your Salary Grade. Your relieving f rom the services
however, depends on the satisfactory completion of any assignment(s) you are working on during the said
notice period and the completion of hand over formalities as defined by your supervisor. Please bear in
mind that the Company’s palicies (including the one pertaining to notice period / separation) are subject to
changes from time to time and you will be communicated of those changes in a timely manner.

CIN: U72900KA2011PTCO60769 | www.nitdataservices.com

Regd. Office: NTT DATA Global Delivery Services Private Limited
Plot 123, EPIP Phase I, Whitefield Industrial Area, Bangalore, Karnataka 560066, India
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7) The Company, at its discretion, can ask you to continue in service during the period of notice and need not
necessarily accept salary in lieu of notice f rom you. The Company may, however terminate your services
without any notice or compensation in the event of:

a) You remaining absent f rom work without authorization or reasonable explanation for more than
three (3) consecutive days. It would be considered as voluntary abandonment of duties and your
name would be struck off from the rolls, Further, you will be liable to pay the Company, including
without limiting, an amount n lieu of the notice period,

b) Incompleteness of documents or misrepresentation of facts provided during the hiring process.
Further, in addition to termination without any notice or compensation, the Company shall have the
right to claim from you the damages equal to the amount spent by the Company in recruiting you
and for conducting your background verification. You agree that the damages are most reasonable
and are absolutely necessary and fully required to safeguard the bonafide interests of the
Company.

c) Any breach or refusal to cary out your duties or responsibilities or refusal to carry out tasks
assigned to you by those in authority.

d) Any reasonable suspicion of misconduct, disloyalty, commission/omission of an act involving moral
turpitude, any act of indiscipline or inefficiency.

™y 8) Itis hereby agreed by and between the parties that in case you leave the services of the Company out of

- your own will without serving on the Company the prescribed written notice or salary in lieu there of, the
same shall constitute a substantial breach. In such event, you agree that all sums advanced or to be
advanced hereafter or paid or otherwise expended on your behalf or on your account and any other
expenses lawfully incurred by the Company in connection with your probation/ training/ employment shall
be paid back by you to the Company.

9} Upon joining the Company you shall enter into the confidentiality undertaking as a condition of your
employment hereunder. Upon the termination of your employment, you will return to the Company all
papers, notes, records, documents and other properties that was used created or controlled by you or
happened lo come across or become known to you during your tenure of service relating to the business
or affairs of the Company or any of its associales or branches or their clients and will not retain any copies
or extracts of the same.

10) You will be entitied to leave and other f ringe benefits as per the policies of the Company that may be in
effect from time to time.

11} The Company is a member under the Provident Fund scheme and registered under the Employee Provident
Funds and Miscellaneous Provisions Act, 1952. You will be required to be a member of the Provident Fund
scheme subject to the act and rules.

12) You hereby give your consent for carrying out background verification which may include education, past
employment, criminal background check, pending litigation, medical test and any other verifications as may
be required by the Company or its clients from time to time.

13) This appointment is subject to:

a) You fumnishing the Company with a relieving letter as requested on or before the date of joining
from all your previous employers including your most recent employer.

b) The Company receiving satisfactory reports from all references cited in your application.

c) The Company may, at its discretion, require the background verification or any part thereof, to be
carried out (i) prior to your joining the Company (i) at any time after your joining the Company or
(iii) as and when you may be assigned or seconded {o its clients. In the event of your background
verification being negative, the Company shall have the right at its sole discretion to initiate
appropriate action including termination of your employment.
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14) The Company has a Zero Tolerance policy towards unethical behavior:

a) [f it comes to the notice of the Company at any time that any of the details provided by you is false,
the Company reserves the right to terminate your services with immediate effect without paying
any salary in lieu of the notice period.

b) Your conduct at all time should reflect observance of the national and local laws and the rules and
regulations of the Company that are in effect. These may change from time to time and you have
a duty to be in step with the changes. In all dealings with the Company and its clients and their
organizations, the highest standards of propriety and integrity will be expected of you.

15) The Company reserves the right to depute / transfer your services to any other location or group company
in consistence with the Company's interest.

16) At any time during your employment the Company, in its sole discretion, may require you to work remotely
either temporary or on permanent basis in accordance with the Company's Global Remote worker policy.
In such cases the employees are expected to have a suitable remote work area.

17) You covenant and agree that for a period of one (1) year following your resignation, relieving, retrenchment

or fermination of your employment for any reason whatsoever, you shall not directly or indirectly do any of
the following:

a) Solicit or acceptany business from a person, firm or corporation that is a customer of the Company
during the term of your employmentwith the Company.

b} Solicit or accept any business from any person, firm or corporation that is prospective customer of
the Company with whom you had any dealings on the Company's behalf during the term of your
employment with the Company,

18) Any delay or non performance of any of the provisions of this letter, to the extent caused by the condition
beyond the contro! of the Company, including strike, lockouts, work stoppages (including industrial action
of any kind which requires the Company and you to accept the terms of setllement) which the Company
cansiders unacceptable to the business (“Force Majeure Event”) shall not constitute breach of this letier
and the time for performance of such provision, if any, shall be deemed to be extended, for a period equal
to the duration of the conditions preventing performance. However, Force Majeure Event shall not include:

a) Any event which is caused by the negligence or is intentional of any party to this letter.
b) [nsufficiency of funds.

The Company affected by an event of Force Majeure Event shall communicate to you of such event as
$00n as possible and in any not later than fourteen (14) days, following the occurrence of such event and
will take all reasonable steps to mitigate the effects thereof.

When the Force Majeure Event ceases, the parties shall resume their responsibilities under the terms of
this letter within seven (7) working days, or, if the same is not possible within the said time period, then as
soon as reasonably and commercially possible.

In the event that a Force Majeure event materially frustrates this letter and has prevented, or if the Company
reasonably believes that such event occurred to prevent, timely performance hereunder for a period of
more than one (1) month, then the Company may temporarily take reasonable steps to mitigate its potential
damage, including procurement of services f rom such other sources as will be satisfactory to meet the
Company's requirement for the period of the Force Majeure Event. If a Force Majeure Event materially
f rustrates this letter and if the parties are unable to perform due to a Force Majeure Event for more than
two (2) months, either party may terminate this letter without any further obligation, provided however, that
any outstanding amounts are paid by the Company to you and vice-versa.
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19) The Company will collect and process certain personal information in relation to your employment with the
Company. You hereby acknowledge and consent to the collection, use, storage and processing of your
personal information, including Sensitive Information, for the purpose of administering your employment
with the Company, including for the purposes of administering employment related benefits, maintaining
employee records, and conducting background verification and performance reviews. You also agree and
consent to the transfer or disclosure of your personal information and Sensitive Information to the
Company's affiliates, parents, and third-party service providers. You acknowledge and accept that these
recipients may be located within or outside of India, in a country which may have different data privacy laws
applicable.

The term 'Sensitive Information’ means and includes such personal information that relates to your
passwords, physical, physiological, or mentalhealth condition, sexual orientation, medical records, financial
information and biometric information. You hereby consent to the processing of your personal information
in the manner described above, whether by the Company or any service provider on behalf of the
Company.”

20) You declare that you have not suffered or are suffering from any mental disease/ deficiency/ disorder and
also declare that you are having sound physical and mental health to work with the Company.

21) You declare that you have not been convicted by aﬁy civil or criminal courts of law in India/ abroad.

22) You shall maintain a high leve! of ethics and code of conduct for a good and professional relationship at
your work place. While on overseas deputation, as a representative of the Company, it is your moral

responsibility to ensure that the image and reputation of the Company is not tarnished by your personal
conduct,

23) If you breach any of the restrictions imposed herein, you agree to be liable for payment of estimated
liquidated damages as may be determined by this letter.

24) You are required to join the Company on or before August 13,2020 failing which, the Company at its sole
discretion reserves the right to revoke the offer made to you.

26) You will retire f rom the service of the Company on the last day of the calendar month in which you attain
the age of sixty two (62) years or earlier, in case you are found to be physically / mentally unfit to work any
longer or for continued ill health as certified by a medical practitioner designated by the Company. Your
date of birth as per our records is May 25,7998.

26) You will be governed by the statutory regulations / provisions and the laws and policies of the Company
applicable to your position, which may be framed from time to time.

27) The agreement shall be construed in accordance with the laws of India. The parties agree to subject

themselves to the jurisdiction of competent courts at Bangalore alone to try and adjudicate upon any matter
conceming this agreement.

28} Any change in the above address of either your or the Company’s shall be duly informed to the other party
by the party whose address has changed within a period of seven (7) days from such change.

29} If no change has been intimated or received, the address mentioned above shall be deemed to be the
address of the concerned parties.

Paged of 12
Confidential



DocuSign Envelope ID: 522958B9-44A7-4BB7-AB35-6554E450FFD9

NTTDara
Services

If these terms are acceptable to you, kindly sign and retum the duplicate of this letter in acknowledgement thereof.

We look forward to having you with us and we assure you an interesting and rewarding career with the
Company.

Yours sincerely,
FOR NTT DATA Global Delivery Services Private Limited

Docudigned by

EUMMMM Sarkan
DOADAS0B4133489...

URMIMALA SARKAR

ASSOCIATE DIRECTOR - TALENT ACQUISITION
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Compensation and Benefits
Name KONDEMPUDI AMRUTHA

Designation | Services IT Development Program Senior Grade 5
Associatell

Joining Date | August 13,2020 Location | Hyderabad

Group 1 Per Month (in Rs) Per Annum (in Rs)
Basic Salary 11667 140004

You will be paid a Basic Salary of

Group 2 (Allowances)

The Flexible Compensation Plan (FCP) includes:

House Rent Allowance
Leave Travel Allowance

& . Children Education Allowance
Children Hostel Allowance 15540 186476
Professional Development Allowance
Meal Pass
National Pension Scheme

. Special Allowance

Group 3 (Deferred Benefits / Retirals)

Provident Fund* (12% of Basic Salary) 1400 16800
Employer's Contribution

Gratuity (4.8% of Basic Salary) 560 6720
Contributions shall be made by the Company as per
the provisions of the payment of Gratuity Act 1972.

Total Fixed Compensation 29167 350000

Variable Pay

Additionally, you will be eligible for a discretionary variable incentive pay in accordance with the terms and
conditions of the applicable plan assigned to you based on your job and business unit.

* PF contribution: If your basic salary is less than INR 15,000 per month, then for the purpose of PF computation and conlribution, the sum
total of basic salary and undecfared poriion of the Special Allowance will be considered up to the extent of INR 15,000 per month, If your Basic
salaryis Rs. 15,000 ormore, the PF contribution will be calculated on Basic Salary only.
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Medical and Insurance Benefits

Hospitalization Insurance
You are covered under the Group Hospitalization Insurance Policy which covers self and eligible dependents
for amaximum benefit of INR 3, 50,000.

Personal Accident Insurance
You are covered under the Personal Accident Insurance for self as per Company policy.

Group Life Insurance Scheme
You are covered under the Group Life Insurance for self as per Company policy.

Other Benefits

Discretionary Advance against Salary

On confirmation, you will be eligible for discretionary salary advance upto a maximum of six (6) months basic
salary for taking care of any medical emergencies for self and family members, as per the Company policy.

House Deposit Advance

You are eligible for house deposit / advance upto a maximum of 10 months’ rent or 6 months HRA or actual
advance payment whichever is lower, as per the Company policy.

Salary Advance

On confirmation, you will be eligible for salary advance up to a maximum of one (1) month gross salary for
taking care of any personal emergencies for self, as per Company policy.

The benefils stated above may be withdrawn, changed or modified by the Management at its sole discretion, from time to ime and will be

notified to you as perthe Company policy. The eligibllity shown is as percumrent policy and is subject to change from time -to-time as perthe
Company policy.

Yours sincerely,

FOR NTT PATA Global Delivery Services Private Limited

DocuSigned by:

EUW Sankan
DD4D4B0B4 131480

URMIMALA SARKAR

ASSOCIATE DIRECTOR - TALENT ACQUISITION
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Annexure - A

Retention Bonus Payout Program

Term of Employment:

We are pleased to inform you that you are eligible for the Retention bonus of 25% of starting base salary payable
at 18 and 24 months (40/60 ratio). However there will be a modifier applicable on second payment based on
performance.

You will be eligible for a potential retention bonus as stated above subject to You remaining as an active
employee in good standing employed by the Company from the date of this Agreement through the “Retention
Period; and Complying with all other conditions stated in this document and your letter of appointment.

The Company reserves the sole right to withdraw the retention bonus offered to you, if you on or before the
(- _ completion of the term

- Leave the Company voluntarily, including job abandonment
- Are terminated for misconduct
- Are terminated based on your performance

+ Refuse to accept travel assignments, if any

Yours sincerely,
FOR NTT DATA Global Delivery Services Private Limited

DocuSigned by:
Uamimata. Sankan
DO4D4BOB4 131488

URMIMALA SARKAR
ASSOCIATE DIRECTOR - TALENT ACQUISITION
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ANNEXURE 2

WORK FROM HOME CONDITIONS UNDERTAKING

Pursuant to my acceptance of the role as per the general terms and conditions and compensation mentioned in the
Appointment Letter, | acknowledge that my employment is subject to the conditions as stated in this Annexure 2.

Under the prevailing circumstances of the pandemic spread of COVID-19, in order for the Company to ensure the
safety and wellbeing of its employees and their families, clients, visitors and the general public, the Company is
recommending that employees shall Work From Home (WFH) where possible.

| clearly understand the work from home dynamics as explained to me during the interview process and at the time
of explaining the offer and | agree to abide by the below provisions without any exception.

| also understand that my failure to follow any one or more of the provisions mentioned in this undertaking either
completely or there in part, may lead to disciplinary action against me and may also lead to termination of
employment.

| Agree:

To make my workspace at home comfortable and ergonomic to comply with continued working hours.

To arrange for a backup facility for electricity failure to allbw uninterrupted power during my scheduled working
hours.

To be physically present at the location of work as required for collection of IT Assets on the date of joining or as
advised by the Company. This will be basis of applicable lockdown conditions prevalent at the said time.

To have sustainable high-speed internet board band connection (DSL/Cable/Fiber) to comply with the remote workf
rom home conditions as per terms of the offer letter. Mobile phone hotspot, Wi-Fi Dongle will not be considered as
high-speed broad band intemet. | will arrange to have required internet facility available at my home in case of work
f rom home prior to my date of joining the Company. The Company may, as per the applicable policy, provide me
with the necessary computing system and other equipment ("Equipment”) to perform work while working remotely.
Provided however, where permitted by the Company to so do so, | agree to use my personal mobile
phone/Tablet/Laptop/ Deskiop for video conference calls during trainings and/or business meetings and other work
refated matters, for a temporary period until the Company provides me with a computing system.

In any event, 1 will have to travel to my base office location at the time of my IT asset allocation in case | am
authorized to work from home and shall ensure that 1 have followed the relevant approval protocol.

If provided, the Equipment will continue to be the property of the Company and | will be using the same for business
purposes only. | will be responsible for the care of the Equipment provided by Company and keep it in good
performing order for the purposes of remoteworking requirement.

| will also be responsible for protecting the Equipment and its contents.

| shall take all necessary precautions to secure the Equipment and shall be responsible for a loss / Damage of the
Equipment. | will use the Equipment only to perform my ongaing duties to the Company and the Company’s clients,
and in accordance with applicable policies of the Company while working remotely.

| acknowledge and agree that | shall comply with all the Policies of the Company during the time of my employment
and shall also comply with the NTT DATA Code of Business Conduct ("COBC") including without limitation 1o
information security policies, requirements and guidelines, including any changes to security and configuration
requirements of the Official Asset. | further confirm that | shall use the Equipment in compliance with all applicable
laws, including but not limited to the Telecom Regulations Authority of India.

| acknowledge and agree that | continue to be bound by the terms of my employment and will strictly abide by the
confidentiality and data privacy obligations undertaken by me as a condition of my employment with the Company,
which also aims at protecting confidential information of the Company and Company's customers and clients.
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| will take strict measures in order to ensure that all of Company’s and Company's customer personal and/or
sensitive data that | may have access to, remain protected against any unauthorized access or disclosure.

| further agree that | shall comply with the instructions provided in Exhibit A below regarding the use of the
Equipment.

| further understand and confirm that any breach of Company policies or applicable client policies will lead to
appropriate disciplinary action against me including and up to termination of my employment.

1. Specifically, with respect to working from home, | shall;

a. Entertime in Synergy, if applicable, as per the hours worked in actual and in line with timesheet
guidelines

b. Use a secure network for performing official work.

( c. Make best efforts to ensure that there is no negativeimpact to productivity or quality of work during
- the course of my employment.

d. Deliver expected work outcomes within specified working hours span and will follow training and
operating procedures strictly.

e. Continue to comply with the Code of Business Conduct, Company's Information Security Policy
and the highest safety standards.

f.  Share phone/mobile numbers used to perform official duties with my manager and team members
so | may be reached by my teamand stakeholders easily during working hours.

g. Be available for all meetings via phone/ZoomviMicrosoft Teams etc.

h. Ensure the protection of proprietary and confidential Company and client information accessible
f rom my workspace while working from home, in accordance with Company policy and applicable
law.

i.  Immediately report any health and safety and any other risks in the home-based worksite to my
supervisor,

| will be responsible to bear all costs related to repair or replace any breakage/damage to company-provided
Equipment like laptops/Desktop/monitors/LCD Screen and/or power/electrical devices like UPS/power adapter
/cables provided by the Company. Such costs will by default be deducted from my manthly salary.

If working remotely, when so required, | will make myself available for on-site meetings or training from time o time
as required by Company. | will take all preapprovals that may be required before entering any Company premises.

Iwill follow all statutory, health, and safety protocols as part of quidelines laid down by the government and the local
authorities enacted by my Company when asked to return to office.

| will have to complete the required working hours as per terms agreed in the offer and if for any person reason, |
take a break, | will have to intimate about the same to my manager and take my managers approval.

| have to maintain normal productivity and make myself available during the regular working hours.

| will have to commit and achieve hourly/daily/monthly productivity and quality targets assigned to me.

| will not work for anyone other than NTT DATA during the course of my employment and | will not undertake non-
work-related activities during my working hours.
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I will coordinate about my work schedule with my Hard-Line Manager and will be responsible for keeping my Hard-
Line Manager and team informed about the status of my work.

) hereby consent to comply with all the provisions of the work f rom home policy shared by Company and | further
state that it will be my responsibility to abide by all the above-mentioned requirements by the Company. | also
understand that on any failure to comply with the above mentioned actions , the Company is entitled to initiate
appropriate action as per Company Policy including rescinding the employment contract and in such instance my
contract of employment will stand temminated with immediate effect on the date of such communication by the
company. | am aware and accept that the termination on such situation would be on account of my noncompliance
as per the conditions of the offer letter. § also understand that | will not be entitled to any notice period pay out on
account of the termination related to the matters mentioned in the undertaking.

Company reserves its right to initiate appropriate action against me in terms of the Offer Letter Employment
Agreement and the policy of the Company including termination of my employment and | have hereby provided my
consent to the same.

{ further undertake and agree to indemnify and keep indemnified the Company for any loss, damages, claims,
expenses, etc. that the Company may incur at any time now or during the future, and any other claims that may
arise against the Company by any third party in relation to the above.

I confirm that | have given this Undertaking with my free will and consent and without coercion or duress.

I confirm that the terms and conditions detailed in this Undertaking are most reasonable and are absolutely
necessary and fully required to safeguard the bonafide interests of the Company.

Name:
Date: August 12, 2020 | 9:10 PM CDT
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Exhibitt A~ Working Remotely, with Official Assets

1. Update your Emergency Contact Info in Navigator o This should include your home address,
personal home phone number, and personal mobile number - to be used by NTT DATA Services
in the event of an emergency

2. Do not tamper with your computer or the IT / Security controls
Leave your computer powered on 24x7 to allow for patching
Do not disable, stop, alter, or uninstall any software installed by NTT DATA
Do not physically remove or replace any hardware
Do not use USB storage devices (e.g., thumb drives, removable hard drives, elc.)
USB ports should be only used for mouse, keyboard, or WiFi dongle if required
Open a ticket with the IT Service Desk to install any software

3. Forany IT issues, please contact the IT Service Desk at:

Web: htms:ﬂnttdatagroug.sharegoint.comlsiteslSRVS-m!HublnfoISitePageslIT- Support.aspx

VolP: {8) 100 4000; Toll free (USA): (888) 532-6021
Email: [TServiceDesk@nttdata.com

4. If your computer is lost or stolen, please contact the CSIRT team immediately at;

Email: CSIRT@ntidata.com

5. Ensure that your computer remains secure while it is in your care

Prevent access or use by family, friends, neighbors, visitors, efc.
You are responsible for protecting your computer and its contents
Keep your computer away from windows or publicly visible areas to lower the risk of theft

Protect any electronic or hard copy data with the same level of care that you are required to while atNTT's
facilities

6. Personal computers must not be used to connect to NTT DATA networks or perform work for NTT,
including Office365 and Qutiook Web Access (OWA)

7. Personal computers may only be used to connect to client networks or systems with prior written
approval from the client AND from NTT DATA Services' CIO and CISO

8. Other Security Tools and Applications that may assist in remote work:

Password Reset Tool: https:ﬂselfservice.portal.nttdataservices.corrdshowLogin.cc

Okta 2FA Registration: htips://services-onentt.okta.com/
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Capgemini Technology Services India Limited
{Formerly known as IGATE Global Solutions Limited)
IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai 400708, Maharashira, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121
www.capgemini.com/in-en

Superset ID: 639519

Letter of Intent ("LOI")

Dear Balineni Swathi,

With reference to your interview conducted by us, we are pleased to inform that you have
been shortlisted for the position of Analyst and A4 with Capgemini Technology Services
India Limited., (hereinafter referred to as "Capgemini®).

In this regard, we are proposing compensation package and benefits, the details of which are
set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all
curricular requirements as laid down by the University/ Institute for award of the degree/
diploma and the minimum passing percentage/ grade/ rank/ ciass as determined by
Capgemini.

The location of your initial reporting and training and the date of your joining would be
communicated to you in due course of time post successful completion of your pre-joining
trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements
of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining
and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this Lol, you will be provided access to the ADAPT (Accelerated Digital Aid for
Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts
and skills required to be industry ready. The learning will be a self-paced journey inclusive of
assignments, assessments and webinars as deemed appropriate by Capgemini and the
successful completion of the same is a prerequisite for joining Capgemini.

Itis very essential that you effectively leverage this platform to complete the courses and clear



the assignments and assessments. The progress made by you in this learning journey would
not only help you in getting on-boarded on priority but also help you to be trained for advanced
skills relevant to your career at Capgemini. We also encourage you to learn beyond the
prescribed course curriculum and acquire industry recognized certifications to accelerate your
career in this competitive industry.

Upon joining Capgemini,

1. You are expected to enter into an employment agreement with Capgemini which shall
contain details including the scope, terms and conditions of your employment and the
cantractual obligation with Capgemini.

2. You will be on probation for a period of six months from your date of joining and subject
to satisfactory performance your employment will be confirmed (vide written
confirmation) at the end of six months,

3. During your probation you may be required to undergo classroom trainings for such
duration as deemed necessary by Capgemini and your performance will be evaluated
periodically during such training period

Capgemini reserves the right to decide the continuance of your further training and your
employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any
third party.

You may note that this letter should neither be construed as an offer of employment from
Capgemini nor should it in any manner confirm our intent to make you an offer of employment.
We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable
to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to
contact fresherhiring.in@capgemini.com

Thanking you,
Yours Sincerely,
For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

This is a system generated document and does not need a signature




ANNEXURE 1

Balineni Swathi
Analyst and A4

You will be under probation for six (6) manths from yourdate of joining Capgemini. During this
period,your all-inclusive annual target compensation (on a cost to company basis) willbe
INR3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of
trainingand probation, your all-inclusive annual target compensation {on a cost to
companybasis) will be revised to INR 3,80,000/- (Rupees Three Lakh and
EightyThousand only). Effective 18t July 2020, (irrespectiveof your probation status,
except for probation non-confirmation), your all-inclusivecompensation will be revised
to INR 4,00,000/- (Rupees Four Lakh only). Based on your Date of Joining, your
compensation shall be paid monthly. The Company shall deduct tax at source at the time of
making payment.

For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhl Infotech Park. Hinjewadi Phase IIl, MIDC SEZ, Village Man,
Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel +91 20 6689 000 | Fax: +31 20 6699 S050 | CIN
UB5110PN1993PLC145950 Page 3 of 3
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OFFER & APPOINTMENT LETTER

Offer Release Date: March 2, 2021

Dear Bolisetti Deva Harshini,

Congratulations! With reference to the interviews conducted by HCL Technologies Ltd (herein referred as “HCL” or

“Company”), we are pleased to inform you that you have been selected for employment in our organization as Software
Engineer in band E1.

In the coming year, keep aspiring for change and be known for your thoughts and your work; be the catalyst that this
fast changing world needs; keep sharpening your skills and investing in yourself; and last but not the least - keep your
work and life in perfect balance, because that is the prerequisite for success.

You are requested to join us on March 4, 2021 at 9:00 A.M at the following address Chennai-SEZ, SDB2 Sholinganallur 602/3
-Your joining would be subject to successful completion and compliance with the pre joining requirements as applicable.

We at HCL believe in our colleagues showing flexibility and willingness to be deployed and rotated across the various
locations, geographies and subsidiaries including our Infrastructure » BPO division etc. In line with the same approach,

we look forward to your being flexible towards your placement in the Company. Your growth in this organization will be
in line with your capabilities.

Your Terms and Conditions of employment are detailed in this offer and appointment letter and appended annexure(s)
Your Total Compensation will be INR 3,50,000 per annum, outlined in Annexure |.
1LYou will be required to sign a service agreement of 24 months with a surety amount of INR 1.25 Lakhs. This amount
" shall be payable to the Company only on the event of your separation from the company before 24 months from the

date of Joining.

You will be on probation for 2 period of 12 months from the date of your joining. The general terms and conditions
governing your employment are outlined in Agnexure |I.

On the date of joining, you would be required to submit the documents listed in Annexure lll. Please note that the
submission of all listed documents is essential for the validity of your appointment in the Company.

Annexure IV provides details on the various compensation components and selected benefits that we offer you as a
part of the HCL family,

At the time of joining, you are required to have completed your degree without any standing arrear/backlogs.

HCL Confidential CE.
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Please share your acceptance to offer as a confirmation within 3 days of receiving this letter and sign the duplicate copy
of this Offer & Appointment Letter and Annexure(s) and submit the same on the day of joining failing which this offer &
appointment letter extended to you by HCL Technologies Ltd shall stand withdrawn without any liability.

Please note that in case you are unable to report for joining on the re;pective date, this offer & appointment letter
extended to you by HCL Technologies Ltd. will stand withdrawn withaut any liability.

Looking ahead, we see exciting times — we look up to you to provide impetus in accomplishing our mutual endeavor of
being the best in the business of IT Services. Welcome to our Organization! We look forward to a mutually fruitful
association.

O Yours truly,
) For HCL TECH LTD. - IOMC
wndB
Amrita Das

Vice President, Head-Global Rewards

2
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Annexure 1

COMPENSATION PLAN
Name Bolisetti Deva Harshini
Band El
Designation Software Engineer
City Chennai
Monthly Components (in INR})
Basic Salary 15,069
House Rent Allowance 7,523
Advance Statutory Bonus S
Food Wallet -
Holiday Allowance -
Flexi Basket* -
Compensatory Allowance ' 0
TOTAL: Monthly 22,592
TOTAL: Monthly Components : Annualized 271,107
Retirals & Other Benefits (in INR)
Provident Fund 21,699
Medical Insurance Premium/ESIC 10,000
Gratuity 8,694
TOTAL : Retirals 40,393

Variable Components (in INR)
Performance Bonus (in Rs.) 21,000
Engagement PB {paid monthly) @ 100%

\ 17,500
achievement levels
TOTAL: Variable Components 38,500
[COSTTO COMPANY! 350,000
Flexi Basket Details Max Sub limits (p.a.)
Fuel Reimbursement and Car Maintenance .
Charges

Leave Travel Assistance / Allowance -
Car Lease Rental 2
TOTAL : Annual Flexi Basket -

3
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Employee has an option of availing all, some or none of the Flexi Basket across various components as
per annual limits and entitlements mentioned in the CTC sheet. Based on the individual declaration and
actual reimbursements, any unclaimed amount will be paid as taxable to the individual

Insurance & Medical Benefits (in INR) Max Sub limits (p.a.)
Hospitalization cost reimbursement limit 360,000
Term life Insurance Cover 2,000,000
Disability cover due to accident (upto) 1,800,000

NOTE:

1. Flexi Basket is only applicable in E2+ employees

2. All salary components are governed by the company policies and statutory guidelines.

3. This salary sheet is strictly confidential and must not be discussed with anyone other than your HCLT
Reporting Manager and/or your HR Manager.

4. Any personal tax liability arising out of compensation will be borne solely by the employee.
5. Gratuity to be payable as per act

ANNEXURE I
Welcome aboard...

It is often said that an organization can grow only if it empowers its employees to grow! At HCL, we consciously realize
this fact and have developed a five-fold path for individual enlightenment that not only covers basic monetary benefits
for HClites, but also takes care of their professional growth by providing empowerment, knowledge, recognition,
transformation and support.

Following are the terms and conditions that refer to our offer of employment to you, this is to be read in conjunction
with the offer letter as attached.

GENERAL TERMS AND CONDITIGNS OF EMPLOYMENT

1. Location

As you are aware that HCL is coming up with IT/ITES SEZ Operating Units in some cities; till the time SEZ campus
becomes operational, you may be assigned to another facility in the city of posting - Chennai.

2. Medical Check up

Your employment is subject to you being declared medically fit by the company doctor.

3. HCLT Training Program:

Training (classroom/on the job) sessions will be conducted after your joining.

4
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The training period may be either extended or may be deemed completed earlier, at the discretion of the Management.
You shall continue to be under probation, unless specifically confirmed in writing.

4. Increments and promotions

Your growth in terms of role, compensation etc. in the company will solely be based on your performance. Unless
notified in writing, you will be deemed as "confirmed" on completion of your probation period i.e. 12months from date
of joining. Subsequently, your annual performance appraisal and compensation review will be aligned and effected from
the first day of the subsequent quarter thereafter.

5. Notice Period/ Separation

Your employment with the Company can also be terminated either by the Company or by you by giving the other party
90 days’ advance notice. If the Company terminates the employment and decides to relieve you before the completion
of the notice period, the “Basic” component of the salary for the balance notice period would be paid to you. If at your
request, the Company agrees to relieve you before serving the full notice period, you will be liable to pay the Company
the “Basic” component of the salary for the balance notice period. However, please note that accepting any such early
relieving request would be entirely at the discretion of the Company. Further, the aforesaid requirement of 90 days’
notice may be extended, if mutually agreed by you and the Company.

On termination of your employment for any reason, you shall comply with the Company’s termination procedures, sign
all documents and return all Company property. The Company will not be bound to pay the dues, if any, till you have
completed all the separation procedures.

6. Agreements

You may be required to sign necessary agreements with the Company or any other client as required and complete
various formalities as per the agreements at the time of joining and during the tenure with the company.

You may also be required to sign other Agreements with the Company, as the Company may decide from time to time,
in order to secure the interests of the Company as also to ensure your performance and adherence to all terms,
conditions, rules and regulations of the Company.

7. Background and Reference Check

¢ The company will undertake the background verification / validation process of employees in terms of
education, previous employment(s), criminal verification, database and web searches, address verification,
claims made against achievements in the resumes/CVs of the emplayees etc. with the help of a third party as
and when required, You would be required to submit photocopies of documents detailed in Annexure Il to
facilitate the joining and background verification process.

* The company may also undertake reference check through at least two professional references submitted
during the process of selection.s In case the Prospective Employees fails to submit any document required for
conducting background verification, they will not be considered for hiring. If the Prospective Employees fails the
background verification, appropriate actions including withdrawal of offer of employment will be taken basis the
recommendations given by the background verification team & in line with HCL policies.

8. Woarking Hours

5
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You will be governed by the normal working hours as existing in the company. You may be required to work in shifts
and/or in extended working hours, as permitted by law, if required as per business needs. The same are subject to
change from time to time.

9. Mobility

The Company may require you to perform duties and undertake assignments for the Company in any part of India or
abroad, whether at the Company’s premises or that of its customers/clients. You are also liable to be transferred to any
office or branch of the Company anywhere in India or abroad. During deputation to any customer/client’s premises you
shall abide by the terms and conditions pertaining to such premises.

10. Deputation/ Transfer

Company may also depute you to work with any of the Group Companies or transfer your services to any Group
Company. On such transfer of your employment, the present terms and conditions will cease and the employment will
be governed by the terms of employment of the Company you are transferred to. You shall however be entitled to
continuity of service.

11. Retirement
You will retire from service on attaining superannuation at the age of 55 years.
12, Other benefits

You shall be eligible for other benefits related to leaves, perquisites etc. in accordance with the prevailing terms of
employment in the Company. Notwithstanding the above, the Company reserves the right to change the above-
mentioned benefits as and when it deems necessary and you will be notified accordingly.

13. Correctness of the Details Furnished

" You have been appointed an the presumption that the particulars furnished in your application and resume are correct.
In the event the said particulars are found to be incorrect or that you have concluded or withheld some other relevant
facts, your appointment with the Company shall stand terminated/cancelled without any notice.

14. Data Protection:

a. The Employee consents to the holding & processing of personal data provided to the Employer for all purposes
of the administration and management of his/her employment and/or the Company’s business.

b. The Employee hereby agrees to his/her personal data being collected & the same being transferred, stored and
processed by the Company in India and any other countries where the Company, its Group Company and
Company Clients have offices, in accordance with the applicable laws.

c. The Employee also agrees that the Company may make such data available to its advisors, other agencies, such

as pension providers, medical, insurance providers, payroll administrators, background verification agencies and
various regulatory authorities.

d. During employment, the employee will have the right to amend/modify/alter his/her personal information. The
employer will exercise all reasonable diligence for safeguarding personal information, as have been disclosed by
the employee. It is clarified that the said obligation will not be applicable in case of legally compelled
disclosures.
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e. The Employee further acknowledges and agrees that the Employer may, in the course of business, be required
to disclose personal data relating to him/her, after the end of his/her employment to any group/statutory
badies/authorities as required under applicable law/requirements. However, any personal data, which is no
longer required, will be deleted without undue delay.

15. Other Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, processes and procedures of HCL as
applicable to you and the changes therein from time to time.

Further, during the period of your employment with HCL, you will be required to inter alia comply with the Company's
Code of Business Ethics & Conduct, Anti Bribery & Anti-Corruption, Business Gift and Entertainment Policy and failure to
do so shall entitle HCL to take appropriate disciplinary action which may lead & include up to termination of your
employment with HCL.

You agree not to undertake employment whether full time or part time, as the Director/ Partner/member/employee of
any other organization or entity engaged in any form of business activity without the consent of HCL . The cansent may
be given subject to any terms and conditions that the company rmay think fit and may be withdrawn at the discretion of
the company.

Annexure il

LIST OF DOCUMENTS/INFORMATION TO BE SUBMITTED ONLINE TO FACILITATE PRE-EMPLOYMENT BGV
(BACKGROUND VERIFICATION / VALIDATION) AND APPOINTMENT PROCESS IN HCL

5.No. | Particulars (To be submitted to the Recruiter/Online of the BGV link)

Highest Qualification - Degree Certificate, All Years Mark sheets. Provisional Degree Certificate required for

! courses completed in the last 6 months from the current date

. Permanent/Current Address Proof — Passport, Ration Card, Voter ID, Driving License, , Rental agreement or
Lease agreement etc.

) Previous Emplayer - Relieving and Experience Letter, latest salary slips & offer letter with Employee ID

Number

4 A duly filled and signed copy of the BGV({Joining Form) Form and LOA {letter of authorization)

5 Identity Verification - Copy of valid passport and PAN card required

Additional documents (To be submitted on request - Only if required)
1. Highest Qualification- Admit card, college and university official’s (Registrar and Director) detail

2. Previous Employer - Direct HR Contact, PF account details, bank statement showing salary transfer and Form
16, if company is active, employer’s active address.

Things to Remember
1. Theinformation provided in Resume and background verification form must be same.

2. Information provided in background verification form must be accurate.

7
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3. Period of stay mentioned in the background verification form should be carrect and in continuation
(without any GAP).

4. AnyGap in Employment or Education must be informed explicitly to the recruiter.

Additional document can be requested to clear background verification therefore to aveid delay it is advisable to submit
these documents along with the mandatory documents.

List of Documents required for joining / induction day (Hard Copies)
S. No Document Name Number of Photocopies
1 Latest Offer/Appointment Letter with Cost to Company (CTC and ALL 1
ANNEXURES)
2 Extension Letter (if the Date of Joining in the offer letter is past dated) 1
3 Passport ~Front copy only - for Name & DOB proof. 1
4  |10" Mark sheet, only if passport is not available, 1
5 PAN CARD as ID Proof (Only if passport is not available) 1
6 Passport Size Photographs {Only with white background) 3

Please ensure all documents are Self-attested (Photocopies).

Please ensure that the photocopies are clearly visible as dark and hazy photocopies are not accepted.

Please avoid clicking pictures of documents and taking printouts.

Please do not send soft copies through Emails.

Please bring a copy of your Aadhar card on the Induction day, so that HCL onboarding team can ensure the right
information is passed on for EPF (Employee Provident Fund) / EPS [Employee Pension Scheme) / UAN {Universal
Account Number) account creation/porting etc.

HCL will only validate the accuracy of the Aadhar Card details for EPF/EPS/UAN and shall not stare or use Aadhar
card information for any other purposes.

Please keep your PF account number (immediate previous employment), UAN information handy as these
details are required on the induction day.

Induction Timings are 0900 to 1830 IST.

Please ensure your BGV Status is Green, before the Date of laining, check with your Recruiter on the
progress/Status.

All storage Media Devices e.g. laptop, Pen Drives etc. are not allowed inside the campus.

You are required to report to HCL Onboarding Team for completing joining formalities on the day of joining by 9:00 a.m.
at your respective location of joining as following:

Location of HCL Onboarding Team for joining formalities:

[S. No |

Location Address
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1 NOIDA Mondays and Thursdays: Triveni Induction Room, First Floor, KNMA Tower, Gate number 1, HCL
Technology Hub, Plot No 3A, Sector 126, Noida - 201313. UP (India)
Tuesdays, Wednesdays and Fridays: Akashi Induction Room, Ground Floor, Tower — 1, Gate
number -1, HCL Technology Hub, Plot No 34, Sector 126, Noida - 201313, UP {India)
2 CHENNAI HCL Technologies Ltd,Sez Unit-2 {Sdb2 Buid}, Eclot-Special Economic Zone, 602/3, Shollinganallur
Village, Shollinganallur-Medavakkm High Road, Chennai-600119
3 BANGLORE HCL Technalogies Ltd, SAL {602), 6th Floor, Tower 4, Special Economic Zone (SEZ), 129, Jigani
Industrial Area, Bommasandra-Jigani Link Road, Bangalore — 562 106
KOLKATA HCL Technologies Ltd,Level-4, Building -A3 Unitech Infospace, Dh Street, Rajarhat, Kolkata-700091
HYDERABAD | HCL Technologies Ltd,Special Economic Zone, Phoenix Infocity Pyt Ltd, H-01, Level -2 , Hitec City 2-
Survey No. 30,34,35 & 38, Madhapur, Hyderabad-500081
6 PUNE HCL Technologies Ltd,Blue Bell, Tower-7, Level- Upper Ground Floor , Wing (A&B), Magarpatta,
Sez, Pune-411013
7 MUMBAL HCL Comnet Ltd,Arena Tower, Ground Floor, Road No 12, Midc, Andheri East, Opp Goldfinch
Hotel, Mumbai-400093
8 LUCKNOW HCL Technologies Ltd,HCL IT City, SDC-01, 2nd Floor - Induction Room, Chack Gajaria Farms,
Sultanpur Road, Lucknow, Uttar Pradesh-226002
9 MADURAI HCL Technologies Ltd, Sez Unit-1, Tower-1, Elcot, Special Economic Zone, Survey No. 1/2, 1/3,
1/19,1/20, 4/1,2/1,2/2, 4/2, & 5, Plot No. 5&7,llandhaikulam Village-Madurai-Tamil Nadu-
625020
10 Nagpur HCL Technologies Ltd, Plat No.5, Sector 12, Mihan SEZ, Nagpur
11 Coimbatore | State Street Hcl Services | Human Resources | Module - 201, 202, 203, 204 And 206 — 2Nd Floor,
Tidelpark Coimbatore Limited, Coimbatore - 641014,Extn : 04226657526
12 Vijayawada State Street HCL Services Private LimitedMedha IT Towers, Third
Floor,Kesarapalli,Gannavaram,Krishna District 521102

ANNEXURE IV

EXPLANATION OF COMPENSATION STRUCTURE AND EMPLOYEE BENEFITS

To facilitate an easy understanding of your compensation structure {Cost to Company, CTC), the various components
have been categorized under the following broad heads:

Basic Salary

Monthly Allowances
Variable Pay

Retirals & Insurances Benefit

e EEEE

Disclaimer;
Your individual compensation structure may not necessarily have all the components as applicable to the
respective Band.

HCLT Confidential
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The details for each component falling under these heads are explained as following:

BASIC SALARY
The Basic Salary is standard across organization and brought to a certain value of the CTC. Basic salary has an impact on
various other components such as the PF contribution, medical insurance cover, Gratuity, HRA etc. and hence has to be

balanced so as not to substantially reduce the employee's take home salary.

MONTHLY ALLOWANCES

= House Rent Allowance (HRA}: The HRA is payable maximum Up to 100% of the Basic Salary and paid monthly.
This includes the Company Leased Accommodation value. For those who are not staying in a rented
accommodation, can decfare the same in the system post joining and this amount would be paid as taxable
component.

e Food Wallet: Food Wallet is a voluntary benefit and is applicable for payments related to food and non-
alcoholic beverages only. Once enrolled, the benefit should be availed within HCL Cafeterias or food joints
outside HCL campus which serves only food and non-alccholic beverages. This Food Wallet cannot be used in
any other outlet other than designated food outlet.

+ Holiday Allowance: Holiday Allowance is payable maximum up to INR 50,000 spread over 12 months.

* Advance Statutory Bonus: Applicable where monthly gross does not exceed INR 21,000 (excluding variable
component) as per the Payment of Bonus Act.

* Compensatory Allowance: Compensatory Allowance is a buffer component that adjusts the amount of CTC
against all other fixed components.

s VARIABLE PAY

) The scope of “Variable Pay” in your compensation structure will be governed based on your “employee group” in HCL.
Performance Bonus (PB):

Performance Bonus (PB) is payable in accordance with the Company's Bonus Policy (sales / delivery / functional support)
as applicable at that time. The quantum of pay-out will be subject to the current vear's Bonus Policy and will be
calculated based on your individual contributions against your Key Performance Parameters (KPP) as well as the
company's performance.

PB is payabie at the end of the performance review cycle. To be eligible for the bonus pay-out, you need to be active on
the rolls of the company at the time of reward distribution as per Performance review and Reward cycle.

Engagement Performance Bonus (EPB): Engagement Performance Bonus is a variable component payable on a monthly

basis. This component allows employees to participate and take control of delivery excellence in their respective
engagements. Payout of EPB will be based on EPB guidelines as applicable to the respective engagement.

RETIRALS & INSURANCES BENEFIT
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You and your dependents will be covered under Social Security as per the law and Insurance Benefits policy offered by
the company. The amount mentioned under ‘Insurance and Medical Benefits’ in your compensation structure is
applicable towards various insurances (Medical Insurance, Term Life Insurance, Personal Accident Insurance}.

Medical Insurance: Some of the salient features of the Group Health Medical Insurance policy are as follows

. The policy covers Hospitalization expenses and Maternity expenses.

° By default, the employees (who are not covered under the ESI Act, 1948] will be mandatorily covered
under the benefit. The benefit will also be available to cover Spouse, dependent children, dependent
parents/in-laws, dependent brothers who are unemployed but below the age of 25 and sisters {unmarried
& unemployed), additionally, by declaring them as dependants and on confirming that they are NOT
covered under any other employer-sponsored medical scheme [e.g., Central Government Health Scheme)
and that they are wholly or substantially dependent on you for their medical needs.

. The premium payable depends on the dependants declared.,

. The hospitalization coverage limit will be same as defined in compensation structure.
. Company reserves the right to amend the benefit plan and shall keep all employees informed/updated.
. You may refer ‘Medical Insurance policy’ for further details.

¢ Coverage under ESI: The employee will be covered under Employee State Insurance Scheme in accordance with the
applicable norms and amendments made during time to time or any further amendment which may come into force
during the employment tenure under Employees’ State Insurance Act, 1948.

Employees covered under ESI would not be covered by default under HCL's medical insurance benefit. Option to
enroll under medical insurance is available as well; however, in such a case, the additional cost of annual medical

premium has to be borne by the employee as per terms and conditions elucidated under Medical Insurance policy.

*The employee & employer contribution will be payable as per current prescribed rates under ESI Rules.

_* Employer's contribution to Provident Fund: As per statutory requirements, an employee has to contribute 12% of

the basic salary towards Provident Fund (PF). HCL contributes matching amount to PF. Out of employer's
contribution, 8.33% of monthly basic or INR. 1,250/- whichever is lower is remitted to PF authorities towards
Employees’ Pension Scheme (EPS). All employees are thereby eligible to draw pension after superannuation, except
those who had opted out of EPS as per Form-11 declaration.

*The percentage and amount is in compliance with the current PF Act.

¢ Gratuity: As per statutory requirements, it is employer’s statutory liability to pay 15 days Basic salary (15/26 of a
monthly Basic) for every completed year of service to each of his employees on their exit, for any reason after five
years of continuous service, subject to maximum limit of INR 20.00 lakhs.

¢ Term Life Insurance (including EDLI): At HCL, you will be covered under the Term-life Insurance which provides
safety net to family in case of death of the employee due to any reasons. The applicable amount is mentioned in your
offer letter.

* Disability Insurance: You are also covered against any permanent or partial disability that may arise due to an
accident. The amount payable by Insurer for a disability shall depend on nature of the disability. The amount

11
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HCL TECHNOLCGIES LTD,
Corporale Identification Number: L74140DL1991PLCO46369
B8-39, Sector 1, NOIDA 201 301, UP, India.
T. 491 120 4024700, 3337000 F: +91 120 2425833
Registered Oftice: BOS Siddharth, 96, Nehru Place, New Delhi-110019, India
www.heltech com
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mentioned in your offer letter is the maximum amount paid by Insurer as per the nature of a disahbility. You may refer
‘Personal Accident Insurance’ policy for further details.

We look forward for you being an integral part of this arduous yet fulfilling journey towards excellence and growth and
hope our relationship will go a long way!

Disclaimer

You will be liable to pay all applicable taxes on your income as per the local laws. You will also be responsible for filing
your personal Income Tax returns. You acknowledge that the Company is not in any way influencing, guiding, suggesting
on aspects of taxation or tax saving measures in any form and that the same is individual’s decision / personal choice.
Piease note that all components mentioned above may or may not be a part of your compensation structure. HCL
reserves the right to alter, append or withdraw the benefits extended either in part or in full based on management’s
discretion.

We look forward for you being an integral part of this arduous yet fulfilling journey towards excellence and growth and
hope our relationship will go a long way!

12
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Slrictly Private and Confidential
Date:10-May-2021

Budde Sai Navya
C9492274

1-88, AGIRIPALLI MANDALAM, EDARA, KRISHNA, ANDHRA PRADESH -521211
93681699688
Dear Budde Sai Navya,

'@ Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Lid.

("Company™") in our Advanced Technology Cenler, India as per the below terms and conditions:

Job Profile - Application Development Associate
Management Level - 12

Job Family Group- Software Engineering

Please refer to:
0 *  Annexure | for the compensation and benefits detalls
*  Annexure Il for the documentation to be submitled by you

*  Terms of Employment

Your employment with Accenture will be governed by the clauses mentioned in the attached "Terms of Employment". You
are required to carefully read and understand these Terms of Employment before responding to this Offer, This Offer and
your employment with Accenture is subject to successful completion of the qualifying examination from your college with
an aggregate of 65% and above or 6.5 CGPA and above in the current degree as well as satisfactory completion of

verification and/or background or reference checks, which may occur at any time prior 1o or after your effective start date.

Version 2.1 (Feb 2021) 1 candidate's Signature
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You agree and affirm that the information (personal or otherwise) shared by you at the time of registration is accurate,
factually correct, and complete and no material information has been withheld by you. Accenture is providing this offer of
employment basis preliminary information provided by you at the regisiration stage and a declaration concerning your
agreement with the eligibility criteria. You understand and acknowledge that your employment with Accenture shall be
subject to further verification of details and materials/ documents provided to Accenture as well as any further verification
deemed necessary to finalize your candidature. You shall continue to meet the eligibility criteria up till and on the date of
joining Accenture (if applicable) and agree that Accenture has the right to revoke the offer of employment, in case of failure

of varification, or if you are not meeting the eligibility criteria or in case of any misrepresentation al your end.

Your onboarding dale will be inlimated to you over a separale e-mail by Accenture onboarding team few weeks prior to
your actual onboarding dale. You will receive an email from Onboarding.doc.ase@accenture.com. You are expected to

confirm to the same by responding to our email and share your acceptance to join us on the stipulated date.

Pre-Onboarding Online Learning Program: As you are aware that as part of providing our new joiners a unique learning
experience, Accenture proposes a learning module — "Technology Fundamentals Online Leaming™ program. The training
module of which will be made available to vyou at least 45 days before onboarding to give you a reasonable time o learn at
your pace and comfort.

Details of the program are reiterated as under:

. Under the program, the leaming modules hosted on a technology platform will prepare you to be code ready.

. Before onboarding/joining Accenture, you will need to go through the first attempt of Technology Fundamentals
assessment based on the Pre-Onboarding Online Learning Program that was provided to you.

. In case you are unable to clear your Technology Fundamentals assessment during the first attempt, you will be
provided a chance to take a second attempt before onboarding.

. Technology siream training will begin upon onboarding for those who have cleared the Technology
Fundamentals assessment in the first or the second attempt.

. In case you are unable to clear your Technology Fundamentals assessment in the first or the second atlempt, we

will continue to onboard you on the confirmed date. Post onboarding/joining Accenture, you will be provided a

third attempt.
. During each reatlempt, reasonable help and guidance will be provided to you 1o clear the assessment.
. On successiul clearance of the program assessment in the first attempt along with the completion of

Pre-Onboarding Learning Program content, you will be eligible for a leaming incentive of INR 10,000.

. In case you fail in the first attempt or have not completed your Pre-Onboarding Online Learning training you will
not be eligible for any learning incentive.

. To clear assessments for the program, you are required to score minimum 60% marks in the first altempt test for
the program. If you are unable to score 60% in the first attempt, you will have up to two addilional altempts and

will be required to score minimum 65% marks to clear the assessment for the program.
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Your employment with Accenture is subject 1o your successful completion of the assessment of the program, as

mentioned above.

After you have cleared the Pre-onboarding Online Learning Program you will need to undergo further Accenture stream
specific trainings. For clearing these trainings also, Accenture provides three attempts with success criteria similar to one
for the Pre-onboarding Online Learning Program mentioned above. f you are unable to complete the Accenlure specific
training program in the given 3 attempts successfully, your sérvices with the Company shall be terminated as per Clause

10 outlined in the Terms of Employment.

Upon joining the Company, an Accenture specific training program will be conducted for a specific duration on the specific
skill set assigned to you. Periodic tests will be conducted throughout this lraining program which you are expecled to clear
as per the standard process outlined below. You are required to score minimum 60% marks in each test to clear the
Accenture specific training program. If you are unable to score 60% in the first attempt, you will have up to two additional
attempts and will be required to score minimum 65% marks to clear the training. Your employment with Accenture is
subject to your successful completion of this training as mentioned above. If you are unable to complete the Accenture
specific training program in the given 3 atlempts successiully, your services with the Company shall be terminalted as per
Clause 10 outlined in the Terms of Employment.

After accaptance of the offer of employment or any time during the course of your employment with the Company you may
be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your
employment with Accenture are contingent upon you completing particular tesis as per the requirements of the Company
and in the instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion,
elect to terminate or suspend your employment immediately,

In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks Information
pertaining to any aspect of your employment, the Company shall provide such information to the government
body/authority without any notification to you. The foregoing shall be applicable to information pertaining to your
employment being shared in pursuance of statulory requirements/compliance. You may belong to this category and your
delails will be disclosed o these authorities.

To indicate your acceptance of this offer and Terms of Employment with Accenture, please confirm your
acceptance/rejection by logging on to Accenture Recruitment Paortal (https.‘llindia.fobs.accenture.comldefault.aspx) using
your unique reference number, candidate identification (CID} and mobile number within 7 days (Seven days) irom the date
of this letter post which the link will be disabled for you. If we do not receive your response before the expiration of 7 days
(Seven days) from the date of this letter, the terms of this Offer of employment will be deemed {o have been rejected by
you, unless otherwise communicated to you by the Company in writing. Further, at the time of Joining you are required 1o
provide all documentation identified in Annexure (i) along with the singed copy of this offer letter and Terms of
Employment.
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After accepting this offer,we encourage you visit Countdown 1o the Company
(htlp:ﬂcareers.accenture.comIMicrostteslcountdownIPageslwelcome-indla.aspx). This on-line, interactive welcome site will
help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

Interesting overview of Company history - as well as tips an how to develop yourself (and your career) in the future.

In case you have any feedback/ suggestion or have any query, feel free o write an e-mail to:
hitps:/indiacampus.accenture.com/candidate

We look forward to hearing from you regarding your decision o join the Company. | wish you a successful career ahead of
you and look forward to your joining us.

Yours sincerely, ACKNOWLEDGED AND AGREED:

Mahesh Vasudeo Zurale
Senior Managing Director

Lead, Advanced Technology Center, India [ Insert full legal name)
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ANNEXURE 1

COMPENSATION & BENEFITS

Annual Total Cash compensation structure as per the Company guidelines is:

Total Cash Compensation Elements

Annual (INR)
(A) Annual Fixed Compensation ' 383000
(B) Local Variable Bonus (LVB) eamning potential (at maximum 8.5%) 32500
Maximum Annual Total earning potential {A+B) 415500
Joining Bonus (Refer to the Section C) 25,000

(D) Additional Benefits

Gratuity as per law#

9500

Insurance Premium(notional value)

Total Cash Compensation + Total Additional Benefits (A+B+C+D) 450000

(A) Annual Fixed Compensation

* Your annual fixed compensation is INR 383000. This includes allowances structured in accordance with the Company
compensation guidelines and applicable statutory norms. Please note the annual fixed compensalion includes employer's
conlribution to Provident Fund, as applicable.

TDS is deducled as applicable from your income,

(B) Local Variable Bonus (LVB)

*As part of your annual total cash compensation, you will be eligible to participate in the FY21 Local Variable Bonus
programme (LVB). Your indicative pay-out can range from 0% to 8.5% of the prorated fixed pay in the Fiscal year, subject
to the overall terms and conditions of the LVB, including but not limited o your individual performance achievements and
the Company's performance. In addition to these two components, your LVB is also linked to your Individual Utilizalion.
The Company may, at any time and in ils sole and absolute discretion, amend, suspend, withdraw vary andfor modify any
of the terms and conditions of the LVB programme guidelines The LVB will be paid out subject {o you being on the roles of
the Company on the date of disbursement of these pay ouls a;nd will be prorated based on your tenure in Accenture India
and considering the period of leave without pay during the said fiscal year.
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{C} Joining Bonus
You are also eligible for a joining bonus and an additional bonus as per the terms mentioned below.

* Joining Bonus: of INR 25,000 payable upon joining the orga'nization and will be paid out along with salary of the month
of joining or succeeding pay monih, In case you leave, or your services are separated from the Company (except for ramp
down or redundancies by the Company) before completion of 1 year from the date of joining, then this whole amount shall
be recovered from you.

Note: For International Worker Only*

* As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International
Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)
includes employee'’s as well as employer's contribution to Provident Fund, appropriate adjustment in your monthly salary
will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time 1o
time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government
approvals and prevailing laws (amended from time 1o time). Any person desirous of such withdrawal need to comply with
applicable law and procedures laid down by the authorities.

* As defined by applicable law from time to time.

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by
Company policy:

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up 1o INR 300,000 per
annum. Premium for this will be paid by the Company.
a. You have the option of availing Accenture negoliated rates to cover your parents, parent's In-law & any additional
child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be
borne by you. This plan allows for coverage of pre-ex.isling ailments,
b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a
defined percentage of each claim, as under:
* 10% of such claims for self, spouse and 2 dependent children
* 20% of such claims for parents, parent"s in-law and additional children under the separate Insurance plan
2. Personal Accident coverage for self, up to three times your gross annual fixed compensation

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000
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In addition to the above, you will also be eligible for the following benefits:

1. Graluily amount is an approximation of your eligibility and the final payout of any gratuily amount will be determined
in accordance with the applicable provisions of the Payment of Gratuily Act, 1972, as per the Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on subrnission of actual supporting as per policy.

3. Transport facility, as per Company guidelines, can be availed at no cost.

Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event
you choose lo leave the Company, or your services are terminated, before the completion of 1 year of employment with
the Company, the relocation assistance will be conslrued as debt due and payable by you and should be repaid on
termination of your employment. Any dues payable by you on termination will be recovered from your final setilement to
the extent possible.

The Company may, at any time and in ils sole and absolute discretion, amend, suspend, vary and modify any of the terms
and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines.

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company.

Following the implementation to the GST regulations with effect from July 1st 2017, please note the treatment to any

conlinuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your
employment, will be as under;

Any signing, joining, relocation or retention bonus received by you will be paid along with salary of the relevant or
succeeding pay month. This amount is recoverable as per your employment terms, if your service commitment with
Accenlure change. Any such recovery or adjustment shall be made from your salary pertaining to the service month
before your last working day in the Company. Any shortfalls will be adjusted against any furlher amounts due and
payable to you.
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ANNEXURE Il

Mandatory documentation at the tlime of onboarding:

1. Two copies of your recent passport size photographs.

2. Original marksheet of all semester (PG/UG).

3. Original provisional degree certificate or convocalion degree certificate.

4. Copy of X, XIl and all semester mark sheets of PG & UG Degrees.

5. Copy of Degree/PG/Diploma (as applicable) cerlificates,

6. Passpoart copy, if available (if not please apply immediately).

7. Pan Card

8. Copy of Aadhaar Card or copy of receipt of Aadhaar enrolment number which we request you o voluntarily provide
for meeting the UAN generation requirement and any other compliance required by governing regulating authorities
like EPFO, ESIC and others. Please note that by voluntarily sharing your Aadhaar details, you are also authorizing
us to share it with third parties under contract with the company and bound by confidentiality provisions to meet any

regulatory requirements and intermal procedures of the company including but not limited to making verifications.
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7-Feb-20

To,
Ms. Chitra Chandini
Offer of Appointment

Dear Chitra Chandini,

Congratulations! Further to the interview you had with us and the Application Form for Employment
you had submitted, we are pleased to make you an offer of appointment for the position of Associate
Engincer/ Grade P1-1

Here are the terms and conditions of our offer;

Joining Date

Your scheduled date of employment with us will be 3-Apr-20 If you fail to join the Company on or
before 3-Apr-20, this offer of appointment shall stand automatically terminated.

Salary Package

The Company will pay you an Annual Gross Salary of (approximately) INR 5,62,000/- (Rupees Five
Lakh Sixty Two Thousand Only). This figure includes retiral benefit of provident fund, as per
statutory requirements, benefits and perquisites as applicable. In addition, you will be eligible to
gratuity, according to the Payment of Gratuity Act, 1972 upon completion of five years of continuous
service. All payments to you will be made subject to applicable tax deductions at source (“TDS™). The
detailed break up of your gross salary is given in the Annexure-I to this Agreement.

Location

Your appointment is for our Qubix SEZ IT Park, Hinjewadi Phase 1 office. You will be attached to our
Pune office, but you will be required to attend to jobs at locations in India as may be determined by the
Company from time to time. You may also at any time be seconded/transferred to or re-appointed in
any of the Singapore Telecom’s subsidiary companies or joint venture companies on the same or
similar terms and conditions of your initial appointment. Please be advised that you, by accepting this
offer, hereby give your irrevocable consent to the above.

Background Check

The Company may, at its discretion, conduct background checks prior to or afier your scheduled date of
joining. You expressly consent to the Company conducting such background checks. The Company, at
its discretion, may request further validation of the details provided by you. If the outcome of the

n C s f ‘;7 Sth floor, IT-07, aVance IT Park, Qubix SEZ, Hinjewadi, Phase-1, Pune-411057
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background check is found to be unsatisfactory, we reserve the right, in our sole discretion, to withdraw
this offer without notice nor compensation or to take any appropriate action against you, including, but
not limited to termination of your employment. When a background check raises any concerns
regarding any of the details furnished by you and the Company feels the need to further validate such
facts, we may at our sole discretion, ask you for further information, to substantiate the details that you
have earlier provided to us, before initiating appropriate action.

Documents required at the time of joining

At the time of or before joining you would be required to bring the originals and submit one set of self-
attested photocopies of the following documents:

. Birth certificate or equivalent proof of your date of birth

. Educational certificates, as well as mark sheets of your graduate and post-graduate
degree (as applicable).

° Experience certificates (includes all work experience documents such as all appointment

letters, resignation letters, resignation acceptance, latest bonus payout letters, promotion
letters, latest salary break-up and last 3 months pay-slips)

J Government issued photo identity and address proofs, any 2 (passport, driver’s license,
voter card, etc.)
. PAN card & Adhaar Card

Other terms and conditions

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner /
Member / Employee of any other organization / entity engaged in any form of business activity without
the consent of the Company. The consent may be given subject to any terms and conditions that the
Company may think fit and may be withdrawn at any time at the discretion of the Company.

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be
able to access, upon joining, on the intranet. The Company reserves the right to change these Policies at
any time in its absolute discretion.

You shall be required to sign certain mandatory agreements, including but not limited to the
Confidentiality, Intellectual Property Rights, the Code of Conduct, Non-Compete Agreement and your
employment shall be governed by all the rules and regulations, as amended from time to time, of the
Company as applicable to your employment with us,

This offer of employment constitutes the entire agreement between you and the Company regarding the
terms of your employment and it is the complete, final, and exclusive embodiment of your agreement
with regard to this subject matter and supersedes any other promises, warranties, representations or
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agreements, whether written or oral. It is entered into without reliance on any promise or representation
other than those expressly contained herein, and it cannot be modified or amended except in writing
signed by an authorized officer of the Company.

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall
be treated as severable from the rest of the terms and conditions of this offer and the remaining terms
and conditions shall continue in force,

This Agreement is governed by and construed in accordance with the laws of India.

If you accept this offer of appointment, please submit a signed copy of this letter by Friday, 10" Feb
2020, 06:00 PM IST from the date of this letter, failing which this offer will automatically stand
withdrawn,

We welcome you to the Singtel NCS family and wish you a rewarding career over the years to come.

Yours sincerely,
For and on behalf of
NCSI Technologies (India) Private Limited

Apa ma Digitally
igned by
Vyas i

Aparna Vyas
(NCSIIN)  (Nes1iny

Aparna Vyas
Manager, People & Culture

[ agree to and accept the other terms and conditions of the offer letter and of the email communication
from NCS in which the offer letter has been received by me.

Signature:
Date:
Place:
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o T:+91 2042807777 mare



Annexure to Offer Letter - Chitra Chandini

Salary Structure

Components Monthly Annual

Basic Salary 16,860 202,320
House Rental Allowance 6,744 80,928
Special Allowance 8,446 101,352
Statutory Bonus 3,372 40,464
Children Education Allowance* 200 2,400
Children Hostel Allowance* 600 7,200
Employer's contribution to PF 2,023 24,276
Leave Travel Allowance* 1,405 16,860
Telephone & Home Broadband Reimbursement* 1,000 12,000
Professional Development Reimbursement* 1,500 18,000
Gross Salary 42,150 505,800
Annual Performance Bonus** 56,200
Total CTC 42,150 562,000

* Payment on submission of bills

* You can choose to reduce the quantum or opt-out of these components, the balance will be added

to Special Allowance

** At the discretion of the organization as per the company policy

NCS/7

T:+912042807777

5th floor, IT-07, avance IT Park, Qubix SEZ, Hinjewadi, Phase-1, Pune-411057




V{4

Additional One-off Payments

INR 50,000 Joining Bonus is a One-time payment in the st year of service. It will be paid in the
payroll run of the month following the 1st full month billing to client on a project as notified by the
authorized Project Manager. To earn 100% of the joining bonus, 6 months of billing is required in the
1st 12 months of employment. If there is less than 6 months of billing in the 1st 12 months of
employment, the Joining Bonus will be proportionately recovered from payroll salary at the start of the
2nd year of employment in 2 or 3 equal monthly instalments. i full month of employment is 22
working days billed. Do note that Billability % is a goal that applies to all billable resources in NCS
India, being an IT consulting organization, and clearing project interview and billing to client within 6
months is expected level of performance.

Additional Benefits

You will also be entitled to the following additional cash benefits amounting to INR 1,20,000 Per
Annum. These will be paid on monthly basis along with the salary. You are not required to submit any
receipts to avail these benefits. Please note, these payments will be subject to taxation as per the
income tax guidelines. These benefits are over and above the CTC and will be outside the scope of
annual increment.

The breakup of these additional benefits is as below:

1. Childcare Subsidy — INR 36,000 pa

2. Transport Subsidy — INR 26,000 pa

3. Food Coupons — INR 43,000 pa

4. Flexi Spending Account — INR 15,000 pa
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i
Ref: 0081559_14/1764561

To

Choppara Sravani

Sub: Offer of Employment

Dear Ms. Choppara Sravani,

Thank you for the keen interest you have shown in joining our organization. With reference to the
interview and the discussions you had with us recently, we are pleased to offer you a career at Zensar.
Please accept our heartiest congratulations and warm welcome to the Zensar family.

Your date of joining will be communicated to you separately,

Your ‘Annual Compensation’ is attached herewith as in Annexure — A,

The terms and conditions of employment are in Annexure-B.

You shall be required to work from any of the Zensar office location or as may be instructed by Zensar at
the time of joining.

An <»RPG Company
CIN: L72200PN1963PLCOI1Z621 WWIW.IENS3NCcom Zensar Technologies Limited Zensar Knowledge
Tel: +(20) 6607 4000, 7700 4000 Park, Flot No, 4, MIDC Xhatzdi, OH Nager Road,

Pune 811014

+20) 6605 7888
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Please note, this job offer will be contingent upon results of your final year examination. Zensar reserves
a right to withdraw this offer in case you fail to satisfactorily perform / pass the exam. Also, the offer is
conditional to verification of documents listed in Annexure C.

Please confirm your acceptance, in writing via email witpin 10 days after receiving this letter.

Yours Sincerely,
For Zensar Technologies Limited

o

Sanjeeva Maithani
Vice President - Human Resources
Encl:Annexure - A {Salary Structure),

Annexure - B (Terms and Conditions of employment)

Annexure ~ C {Document Check List)
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Name: Choppara Sravani
Designation: Jr. Software Engineer

Grade : GO
| : Annual Gross"' R ]
| Component (INR)
‘Basic 192000 Base salary component. J
This is used towards HRA / CLA, LTA,
Customized Allowance 159725 Medical Allowance and Children’s
Pool* Education. You may want to split the
_ basket as per your tax plans.
Bonus 1 16000 Paid out as per the Payment of Bonus

Act if Basic is less than 21000

Total 367725

- S 1= 1 - - _ _

Company's contnbutlon

to PF 23040 12% of Basic
‘Gratuity 9235 As per Gratuity Act

Gross Compensatron 400000

Group Personal accident ISum Insured is Rs. 11,50,000/- Please
Insurance refer to policy
| Up to four famlly members (in order of:
Group Health Insurance 6864 Associate, Spouse, 2 Dependent
Scheme Children below age 25) are covered up

toa Irmlt of Rs. 2,00,000/- P.A

Sum Insured is Rs. 5 00,000/; Please
refer to policy

Term Life Insurance

Total Cost to
406864 [
Company [
An ¢bRPG Company
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1. GRATUITY:

Annexure = B

For every associate, the organization contributes 4.81% of the Basic salary towards the Gratuity fund.
All associates who have completed minimum 5§ years of continuous service with the organization are
entitled for Gratuity,

The entitlements are as per the following slabs:

* 5 years or more, and less than 10 years of service, Gratuity will be calculated @ 15
days basic salary for the number of years completed.

* More than 10 years and less than 15 years of service, Gratuity will be calculated @
one month basic salary for the number of years completed.

* More than 15 years of service, Gratuity will be calculated @ 1% month's basic salary
for the number of years completed, subject to maximum of 26 months' salary.

The gratuity amount is payable on resignation/retirement subject to above conditions.

In case of death of the associate during the service, the associate's nominee is entitled for the Gratuity
benefit calculated on the basis of anticipated service subject to the conditions under the scheme entered
with LIC,

2. PROVIDENT FUND:

The associate becomes a member of the provident Fund Trust administered by the company from the
date of the joining.

* The company deducts 12% of the basic every month through payroll as the associate's
contribution to PF. Additionally, the company contributes 12 % of the associate's basic
salary and the same is deposited with the Provident Fund Trust,

= Out the associate's contribution, 8.33% (subject to maximum of Rs. 541 p.m.) is
remitted to The Regional Provident Fund Commissioner (RPFC), Pune towards the
contribution for pension administered by RPFC.
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3. Other Benefits

The associate on resignation or retirement can apply to Trust for transfer or withdrawal
of Provident Fund accumulation as per the Provident Fund rules.

The associate is also entitled for Pension from RPFC on resignation or retirement as
per the pension rules of RPFC.

Voluntary Provident Fund: The associate, if wishes, may request for additional PF
contribution minimum if 12% & maximum of 20% of Basic salary by way of deduction
through payroll.

Hospitalization
You and your spouse will be eligible to avail of the medical insurance cover.

Leave
You will be eligible to 30 days of total leave during a year. This will include 18 days of
privilege leaves and 12 days of flexi leaves. Flexi leave can be availed as casual leave,

sick leave and paternity leave reasons. The details of the policy would be available to
you when you join.

4. Probationary Period

5. Notice Period

You will be on probation for a period of 12 months from the date of joining and may be
confirmed as a permanent associate upon successful completion of your probation.
The period of probation can be extended at the discretion of the Company.

During the probation period, the Company has the right to terminate your services at
any time upon serving one day's notice to you.

You will be required to give three months' notice in case you decide to leave our
services and the same is subject to the company’s discretion. The company reserves
the right at its sole discretion, to substilute the notice period by paying whole or part of
your base salary in lieu of the nofice period.
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* Incase you leave the services of Zensar within 1 year of your joining the Organization,
due to any reason, you will be required to repay the total expenses incurred by the
company towards reimbursement to you on account of your relocation, notice pay
buyout and joining bonus, if any.

6. _Garden Leave ; In a situation wherein continuation of your services for the specified notice period
(whether in part or in full) are not considered detrimental to the interest of the Company, the Company
may allow you to serve the notice period or require you to proceed on Garden Leave during the notice
period which you would have otherwise served. However, if the Company receives your request to be
relieved from your duties before the complefion of the notice period or during Garden Leave, then the
Company at its own prerogative may relieve you from your duties on or before the completion of notice
period or Garden Leave subject to clauses 8 & 9 herein.

Garden Leave shall mean “an arrangement where an employee is not required to attend his duties and
responsibilities at the workplace. However, for all purpases he shall continue to be considered as an
employee of the Company and make himself available, as and when required by the Company for any
work pertaining to his work responsibilities including transition of responsibilities.”.

1. Employee request for immediate release: In a situation wherein the Company receives your request
to be relieved from your duties without serving the notice period, the Company may at its own discretion

relieve you with immediate effect.

8. Notice Pay: (a) Notwithstanding the nature of termination of your employment under any of the
scenarios as set out, the Company may at its discrefion.

* allow you to serve the notice period or

* require you to proceed on Garden Leave during the nofice period which you would
have otherwise served or

= relieve you immediately or at any time while you are serving your notice period in
which event you shall be entitled to receive salary for the unserved notice period.
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{b) In the event, you request the Company for an early release at any time during the notice period being
served, you shall be liable 1o pay the Company, in line with the Company policy on notice pay, for the
unserved notice period. Subject to applicable laws and Company's discretion in this regard, the Company
may deduct such amount from the payments that shall be payable to you as full and final settlement of
your dues. The date of your release, in such event, shall be decided by your designated manager / head
of department / business head, as the case may be.

The Company will not be liable for any additional severance obligations under any of the above
scenarios

9. Your release from the Company's services shall be subject to satisfactory transition of your duties and
responsibilities. You shall also be required to return all Company property in your possession to the
person designated by the Company in this regard. Company property shall include all documents and any
copies thereof in whatever form those copies may be made, whether on paper, tape, computer disc, cloud
storage-based facilities or any other digital medium or otherwise. If you hold any information on any
equipment which you own, you shall forthwith copy that information onto an appropriate medium, supply
that copy and any other copies in your possession to the Company and then delete such information from
all equipment in your possession. Subsequent to the completion of the formalities as mentioned herein,
you will be notified of the date of your release. Such release date shall be at the sole discretion of
Company notwithstanding your willingness to pay for the unserved notice period for an early release.

10._Statement of Facts: It must be specifically understood that this offer is made based on your
proficiency on Technical / Professional skills you have declared to possess as per the application, and on
the ability to handle any assignment / job independently anywhere in India or overseas. In case, at a later
date, any of your statements / particulars furnished are found to be false or misleading, or your
performance is not up to the mark or falls short of minimum standards set by the company, the company
shall have the right to terminate your services at its own discretion.

11. Group Insurances
* From the month following your joining, Company will provide you coverage under the
Group Mediclaim Policy and Group Accident Insurance Policy, at no cost to you.

© It is mandatory to declare dependent (Dependent Spouse, Dependent Children)
information to include them in the company Mediclaim insurance policy.
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12. Confidentiality
You agree at all times during the term of your employment and thereafter (without limit of time):

s Hold Confidential Information in strigtest confidence, and not {o use or attempt to use
the same, except for the benefit of the Company, and

* Not fo disclose or divulge Confidential Information to any person or entity without
written authorization of the Company

®=  You agree to return to Zensar all proprietary information, including copies of paper,
hard drive, disk, tape and other media, upon completion or termination of any project
or upon cessation of your employment.

= For the purposes of Clause, “Confidential Information” means any Company
proprietary or confidential information, technical data, trade secrets or know-how,
whether oral or written or in electronic format and whether marked confidential or not,
including but not limited to; research, business plans, products, product improvements,
processes and process documents, services, projects, proposals, all work produced by
you whether during normal working hours or not, computer program, documentation,
customer lists and customers (including, but not limited to, customers of the Company
with whom you become acquainted), markets, software, developments, inventions
processes, formulas, technology,. designs, drawings, engineering, marketing,
distribution and sales methods, sales and profit figures, finances, techniques,
strategies, discoveries, the title and description of any patents or patent applications
filed by the Company in any country or jurisdiction (until the same is generally available
to the public), and any other business information of the Company including its
business plans, practice methodologies and technologies (including computer
software), training materials, personnel information, client lists and information
regarding the business needs, strategies and technologies of present and prospective
clients and intemal Company publications, whether directly or indirectly, or by drawings
or inspection of documents or other tangible property and all information that comes to
your knowledge which would but for this employment would not have been accessed
by you, whether such information is in tangible form or not, written or otherwise and
formal or not. Confidential Information however shall not include knowledge, skills, or
information which is common to the business of the Company, or which is gensrally
known outside the Company.
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* You understand that retaining the confidential nature of Confidential Information is of
utmost importance to the business of the Company and in addition to the terms
stipulated in this agreement herein you agree to execute a Non-Disclosure Agreement
with the company.

»  While performing your duties, you shall not copy / use /infringe a third-party intellectual
property or confidential information.

» Any breach of this provision shall be treated as a gross violation of the terms herein
and your services are liable to be terminated without notice.

13. Non Solicitation of Associates and Clients

* You agree that during the period of your employment with the Company, and for one
year after the date of termination of such employment (regardless of whether this
cessation of employment is voluntary or involuntary, or caused by the breach of this
Agreement by either party), other than on behalf of the Company, you will not, either
directly or indirectly:

» Solicit, divert, take away, hire, or recruit, entice or attempt to solicit any associate of
the Company or the business of any client, customer, potential client, potential
customer, person, or entity with whom Associate had dealings for any purpose related
in any manner to the business of the Company.

= Approach or seek employment with the Company's client(s) where you arefwere
deployed by the Company

* You agree the foregoing restrictions are reasonable both as to time and extent given
the nature and scope of the Company’s present business and the duties of your
employment.

= This clause shall be binding on you even after your separation from the company.
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* Al inlellectual property rights, including but not limited to, patents, copyright and
design rights as a result of the development of and/or the application of all work
produced by you during or as a consequence of your employment, whether alone or in
conjunction with others and whether during normal working hours or not, including but
not limited to any invention, design, discovery or improvement, computer program,
documentation, confidential information, copyright work or other material which you
conceive, discover or create during or in consequence of this employment with the
Company shall be the exclusive property of the Company and you agree o assign all
such Intellectual Property created during your employment to the company.

* You agree, at the Company’s expense, to provide, during and after this employment,
all such assistance as the Company reasonably considers necessary, to secure the
vesting of such rights in the Company or Terms of Employment.

* You shall indemnify and keep the Company indemnified and harmless against all
claims by any third party for loss, damage, expenses suffered, arising out of
infringement of any patent, trademark, label, design or application, including software
programs and applications by reason of your acts, actions, activities not authorized by
the Company or acts, actions, activities undertaken by you against Company's
policies, guidelines instructions.

Retirement:

*  You will retire/ superannuate from the company on reaching the age of 58 years,

* Notwithstanding the clause on retirement from the company's service, your
employment with the Company is subject to termination on three month's prior notice
by either side. The Company however, reserves the right to, at its sole discretion,
substitute the nolice period by paying you basic salary in lieu of the notice period.

= For abundant caution, it is hereby clarified that you cannot waive the notice period
requirement in the event you wish to terminate your employment with the Company,
and that your termination/resignation letter (by whatever name it is called) will be
accepted by the Company only on your satisfying the required notice period as stated
in our Company's HR manual,
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